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1. OBJIACTh IPUMEHEHMSI PABOUYE IIPOT'PAMMbI

1.1|ITporpaMma y4eOHO# JUCIUILTUHBI SBISETCS YaCThIO OCHOBHOM MPOQ)ecCHOHANIBLHON 00pa30BaTeIbHOI TPOTPaMMBbI B
cootBercTBuU ¢ PI'OC no cnenuansHoctu 40.02.01 «IIpaBo u opraHu3anus COLUAILHOTO 0OECICUEHUS.

2. MECTO JUCHHUATIINHBI (MOJYJISI) B CTPYKTYPE OBPA3OBATEJILHOM ITPOT'PAMMBI

uxn (pazgen) OIT: |OH

2.1|TpedoBaHus K NpeaBapUTEILHON MOATOTOBKE 00y4aK0IIErocs:

2.2|IucuunauHbl (MOAYJIH) U MPAKTHKH, IJ1 KOTOPHIX 0CBOEHHE JAHHOM TUCHUNINHBI (MOIYJIs1) HE00XO0HUMO KaK
npeaulecTByoLee:

2.2.1| AIMMHHCTPATHBHOE TIPABO

2.2.2|T'paxnaHckuii mporuece

2.2.3|MenHemKMenT

2.2.4|OCHOBBI SKOJIOTHYECKOTO TIpaBa

2.2.5|TIcuxomnorus couansHO-IIPaBOBON JIEATEIEHOCTH

2.2.6|Pycckuii A3bIK U KyJIbTYpa peun

2.2.7| TpynoBoe npaBo

2.2.8|YueOHas npakTHka

2.2.9|Bbe3onacHOCTb KHU3HEAEITEILHOCTH

2.2.10|ndopMariioHHble TEXHOIOTHU B IPOGECCUOHAIBHOI e TeIbHOCTH

2.2.11|Opranu3anust paboThl OPraHOB U YUPEIKACHUH COIMATBHOI 3aIIUThI HaceNeHus, opranoB [leHcnonHoro Gpouma Poccuiickoii
Oenepanyu (IIOP)

2.2.12|T1paBo connansHOro 00ecneueHHs

2.2.13|Cemeiinoe nipaBo

2.2.14|Teopus 1 METO/IMKA COLIMATIBHOM PabOThI

2.2.15|39tHka nmpodeccuoHaNbHON AeATEIBHOCTH

2.2.16|3ammra BBITYCKHON KBATH(PUKAIIMOHHOW PabOThI

2.2.17|TToarotoBKa BBITYCKHON KBAJIH(MUKAIIMOHHOW PabOTHI

2.2.18 HpaBOBLIe OCHOBBI 3allIUThl THBAJIMJAOB U JIMI] C OTPAHUYCHHBIMH BO3MOXKXHOCTSAMU 310POBbA

2.2.19|ITPU3BOJACTBEHHA S ITPAKTUKA (ITPEAAWUITIOMHA 1)

2.2.20|TTpousBoacTBeHHAS TIPaKTHKA (110 MPOMUITIO CIICIUATIEHOCTH)

2.2.21|TTpousBoacTBeHHAS TIPaKTHKA (110 MPOMUITIO CIICIUATIEHOCTH)

2.2.22|CraTtucTuka

2.2.23|CtpaxoBoe aeio

2.2.24|3k0HOMUKA OpraHU3aliy

3. LIEJIM M 3AJJAYY JUCLOUILIMHBI (MOAYJISI) - TPEBOBAHHUSA K PE3YJIbTATY OCBOEHMS JUCLUATIIAHBI
(MOJYJIs)

B pe3yJbTaTe 0CBOCHUS JUCHUILIHHBI (MOLYJIs) 00y4aIOLIUIiCs OKEH:

3.1 3narn

MOHSITHE JOKYMEHTa, €0 CBOWCTBA, CIOCOOBI IOKYMEHTHPOBAHHUS;

MpaBuUJIa COCTABICHUS U 0(OPMIICHUSI OPraHU3aIHOHHO-PACTIOPSIUTENLHBIX TOKYMEeHTOB (najiee - OP/T);
CHCTEMY Y THMOBYIO TEXHOJIOTHIO IOKyMEHTAIIMOHHOTO obecrnieuenus ynpasieHus (qanee - 10Y);
0COOEHHOCTH JIEJIOIPOU3BOJICTBA 110 00pAIEHHSIM rPaXK/JaH 1 KOH(UISHIMAIBLHOTO JISJI0NPOU3BOJICTBA.

3.2 YmeTh

0(OPMIISTH OPraHU3aMOHHO-PACTIOPSIUTEIbHBIC JOKYMEHTHI B COOTBETCTBUH ¢ jieicTBytomuM ['OCTowm;
OCYIIECTBIIATh 00paOOTKY BXOISIINX, BHYyTPEHHUX U UCXOMSAIIMX JOKYMEHTOB, KOHTPOJIb 33 UX UCIOJIHEHHEM;
0(pOpPMIIATh JOKYMEHTHI [T TIepe/iavyl B apXUB OPraHU3aLUH.

OK 1: [loHuMaTh CyIIHOCTH U COLMATBbHYIO 3HAYUMOCTD cBoeil Oyaymieii nmpodeccun, MposiBJIATH K Hell yCTOHYMBBIH HHTepec.

OK 2: Opranu3oBbIBaTh COOCTBEHHYIO /IeSITeIbHOCTb, BLIOMPATh THIOBbIE METO/AbI  CMIOCOOBI BHITIOJIHEHUSI
npo¢ecCHOHAJIBHBIX 32124, OLIEHHBATH UX 3(PPEKTUBHOCTH U Ka4eCTBO.




OK 3: HpI/lHl/lMaTb peuieHusl B CTAHAAPTHBIX U HECTAHAAPTHBIX CUTyallUsIX U HECTH 32 HUX OTBETCTBEHHOCTb.

OK 4: OcymecTBaIATH NOUCK H HCNIOJIb30BaHNe HHPOpPMAaLUH, He00X0AUMOIi 1J1s1 3(PPeKTHBHOI0 BHINOTHEHHS
npogecCHOHATBHBIX 32/124, MPO(ECCHOHATBHOI0 U JUYHOCTHOIO PAa3BUTHS.

OK 5: UcnoJib30BaTh HHGOPMANHOHHO-KOMMYHHKANMOHHBIE TEXHOJIOTHH B IPO(ecCHOHAIBHOMI NeATeIbHOCTH.

OK 8: CamocTosiTeJIbHO ONpeesATh 321a44 NPo¢ecCHOHAIBLHOIO U JUYHOCTHOTO PA3BUTHS, 3aHUMATHCS
caMo00pa3oBaHHeM, 0OCO3HAHHO INIAHUPOBATH MOBbIIIEHHE KBAIH(PUKALMH.

OK 9: OpueHTHPOBATHCS B YCJI0BHSAX NOCTOSHHOI0 H3MEeHEHUsI MPaBOBOi 0a3bl.

IIK 1.1: OcymecTBJasiTh NPodecCHOHATBHOE TOJKOBAHHE HOPMATHBHBIX NPABOBBIX AKTOB VISl peajlM3allii PaB IpaIaH B
cepe NEHCMOHHOTO 00ecIeYeHHs U CONMAIbHOM 3aIMTHI.

IIK 1.2: OcyuiecTBJISITH NPpHEM I'PAKAAH 110 BOIPOCAM MEHCHOHHOI0 00ecneyeHus ¥ COUMAIbLHON 321U ThI.

IIK 1.3: PaccMaTpuBaTh NakeT JOKYMEHTOB /s Ha3HAYeHUs NeHCHli, Moco0uii, KoMNneHcaluii, APYruxX BHINJIAT, a TAKKe Mep
COMAJIbHOI MOAAEPKKH O0TAeILHBIM KATEropusiM IrpaskiaH, HYKIAIOIHUMCS B COIUAIBHOI 3ammuTe.

MK 1.4: OcymecTBJSITH yCTAHOBJIEHHE (HA3HAYEHHE, IlepepacyeT, MepeBoj), HHAEKCAIUI0 1 KOPPEKTHPOBKY MeHCHii,
Ha3HAYeHHe Moco0nii, KOMIEeHCAIUI U APYTUX COUMAJIbHBIX BBIIJIAT, HCN0/Ib3YsI HH(POPMALMOHHO-KOMIIBIOTEPHbIE
TeXHOJIOTHH.

IIK 1.6: KoHcyIbTHPOBATH I'PaxIaH U NMpeIcTABUTeEl IOPUINYECKHUX JHUIl IO BOPOCAM MEHCHOHHOI0 00ecnevyeHus 1
COIHAJTBHON 3aIUTHI.

4. CTPYKTYPA U COJEPKAHUE JUCHUIIJIMHBI (MOLYJIS)

Kon HaunmenoBanue pa3aenoB u TeM /Buja | Cemectp /| UacoB | Komneren- |Jluteparypa u| Uurte | [Ipumeuanue
3aHSATHSA 3aHATASA/ Kypc 10707 3J1. pecypchl | PakT.
Pa3nen 1. Beenenne B
AOKYMEHTALMOHHOE 0DecreyeHne
ynpasJieHHA.
11 HcTopus pa3BUTHS OTEUECTBEHHOTO 2
nenorpou3BocTea /Tema/
1.2 M3ydeHre OCHOBHOM U TOTIOJHUTEIBHOM 2 20 OK 1 0OK?2 |JI1.1J11.2J12.1
JTUTEepaTypPhl, TOATOTOBKA COOOIICHUH, OK3 0K 4 J12.2
JIOKJIAJIOB, pehepaToB, COCTaBICHUE OK 50K 8 21092
TEMaTUIeCKOTO KPOCCBOP/a 110 pa3/ely. OKO9IIK 1.1
/Cp/ IK 1.2 TIK
1.3TIK 1.4
MK 1.6
Pa3nea 2. Opranusanus
AeJIONPON3BOACTBA B OPraHH3ALUH.
2.1 Opranu3aius ci1yx0bl 2
nenoripou3BocTea /Tema/




2.2 TTonsiTHe CyKO0BI TOKyMEHTAIMOHHOTO 1 OK 10K?2 [JI1.1 JI11.2]12.1
obecnieuenus (CO).Texuudyeckui, OK3 0K 4 2.2
IOPUANYECKUI, OPraHN3ALMOHHBIN aCIIEKThI OK50K8 21092
pa6otel CJ1IO. ®opMbl paboOThI € OK9IIK 1.1
JIOKYMEHTaMH U UX 0COOeHHOCTH. TUTIOBBIE IK 1.2 TIK
opranusanuonssie ctpykrypsl CHO. /Jlex/ 137K 1.4

K 1.6

2.3 Opranu3zaiys JOKyMeHT0000poTa B
ynpasneHuu /Tema/

24 [MonsTne nokymentoobopora. Micropus 1 OK 1O0OK?2 |JI1.1J11.2J12.1
Pa3BUTHS TEPMHHA «IOKYMEHTOOOOPOT» B OK3 0K 4 J12.2
Poccun. OcHOBHBIE TpaBHiia OpraHU3alH OK50K8 21092
JIOKYMEHT0000pOTa B YUPESIKICHUH. OKO9IIK 1.1
[lonsiTHE JOKYMEHTONIOTOKA, UX BUIBI K 1.2 TIK
0COOEHHOCTH. 131K 1.4
/J1ex/ K 1.6

25 Perucrparyist 1 KOHTPOJIb UCIIOJTHEHUS
JIOKYMEHTOB B opranuzanuu. /Tema/

2.6 TTonsTue perucTpanuu q0KyMeHToB. Llemu 1 OK 1O0K?2 |JI1.1 J11.2J712.1
1 o0rue mpaBwia perucrparun. Gopmel OK30K4 J2.2
perucTpanuy JOKyMEHTOB B OpTaHH3AIIHH, OK50K8 21032
UX OCOOEHHOCTH. OK9IIK 1.1
Ilens KOHTPOJISI HCTIOTHEHUS TOKYMEHTOB. K 1.2 TIK
KonTpoms no cymiecTBy pemieHus: Bonpoca 1.3TIK 14
1 KOHTPOITb TI0 CPOKY HCTIOTHEHUS — UX IIK 1.6
ocobeHnoctu. opmMbl KOHTPOIIS:

KapTOo4Hasi, aBTOMaTU3UPOBaHHASI.
/JTex/

2.7 OpraHu3anys TeKyIero XxpaHeHus
JIOKYMEHTOB B opranu3anuu. /Tema/

2.8 Tlonsrue nena. Homenknarypa nen. Lenu 1 OK 1O0OK?2 |JI1.1 JI1.2J712.1
HOMeHKIaTypbl. OCHOBHBIE TpeOOBaHUS, OK3 0K 4 2.2
MPeIbIBISIEMBI K HOMEHKIIATYpe 1N B OK50K8 21032
opraHu3anvy. Buasl HOMEHKIATYp Aem: OK9IIK 1.1
THTIOBAs, IPUMEpHasi, KOHKpETHAs; HX K 1.2 TIK
ocobenHocTH. [Topsaok cocTaBlIcHUS 1.31IK 1.4
HOMEHKJIATYpPbl U HOPMUPOBAHUE JIEIL. K 1.6
/JTex/

29 N3ydenne 0CHOBHOM U 1OTOJIHUTEIBHOM 35 OK 1O0K?2 |JI1.1JI1.2J12.1
JTUTEePaTypPhI, TOATOTOBKA COOOIICHNUH, OK30K4 J12.2
JIOKJIAJIOB, peepaToB, COCTaBICHUE OKS5O0K8 21092
TEMaTUIeCKOTO KPOCCBOP/a 110 pa3/ely. OKO9IIK 1.1
3arnoHeHHE PEruCTPALMOHHBIX (hopM K 1.2 [IK
BXOJISIINX, HCXOJISIINX ¥ BHYTPEHHUX 1.3TIK 1.4
JIOKYMEHTOB, 3al0JIHEHUE JKyPHAJIOB K 1.6
perucTpanuy J0KyMEeHTOB. BeImomHeHne
MPaKTUYECKUX 3aJaHU.

/Cp/
Paznen 3. Odopmienue
YIpaBJIeHYeCKHX JOKYMEHTOB.

3.1 O6u1re TpeboBaHus K 0(HOPMIICHHIO
JIOKyMeHTOB. /Tema/

3.2 IIpakTuueckoe 3ausitue 6. 1 OK1O0OK?2 [JI1.1 J11.2J12.1
Cocrasiienne u 0opMIICHHE PA3IAIHBIX OK30K4 J12.2
BU10B OnankoB. /TIp/ OK 50K 8 2192

OKO9IIK 1.1
MK 1.2 TIK
131K 1.4
MK 1.6
3.3 IIpaBuna oopmaeHUs! peKBU3UTOB

IOKyMeHTOB. /Tema/




3.4 [IpakTuueckoe 3aHsTHE 7. 1 OK 10OK?2 [JI1.1J11.2J12.1
Pemenne mpakTrueckux 3amad OK30K4 J12.2
(obopmiieHVIe OTIENBEHBIX BHIIOB PEKBU3HTOB OK50K8 21032
Ha pa3In4HbIX OraHkax opranuzanuii). /Tp/ OK9IIK 1.1

K 1.2 TIK
131K 1.4
K 1.6

35 W3y4deHre OCHOBHOM U JIOTIOTHUTEIBHOM 20 OK 1 OK?2 [JI1.1J11.2J12.1
JIUTEPATyPHI, IIOATOTOBKA COOOIICHHH, OK3 0K 4 2.2
JIOKJIaJIOB, pe)epaToB, COCTABICHUE OK50K8 21032
TEMaTU4YECKOr0 KPOCCBOPJIA 110 pa3liey. OK9IIK 1.1
O¢opmiteHHE OTACTBHBIX BHOB K 1.2 IIK
PEKBHU3UTOB. BEINONHEHNE TPAKTUYECKUX 1.3TIK 1.4
3aganuit. /Cp/ K 1.6
Paznen 4. Bugbl J0KYMeHTOB.

4.1 OpraHu3aiuoHHO-PACTIOPSIUTEIbHBIC
JNOKyMeHThI. /Tema/

4.2 [Ipakruueckoe 3ansTHE 8 1 OK 1O0K?2 [JI1.1J11.2J12.1
Cocrapnenue u oQopMIICHHE OK3 0K 4 J12.2
OpraHu3allMOHHBIX TOKYMEHTOB (YyCTaB, OK50K8 21032
MOJIOKEHNE, HHCTPYKIIHS) OKO9IIK 1.1
Cocrasienve 1 o(hopMIICHHE IIK 1.2 TIK
pacnopsANTeIbHON JOKyMEHTAINN 131K 1.4
(pacmiopsbkeHue, yKa3aHue, pHUKas, K 1.6
IIOCTaHOBJICHUE).

Mp/

4.3 WNHudopmamoHHO-CIIPaBOYHbIEC JOKYMEHTBHI.
/Tema/

4.4 IIpakTuueckoe 3ausaTHEe 9 1
Cocraginenue u oopMmieHUE
HH()OPMAIOHHO-CTIPABOYHBIX JOKYMEHTOB
(axT, moKIIaIHAS 3aMKCKa, OOBSCHUTEIBHAS
3aIIUCKa)

Mp/

45 JInynble okyMeHTL. /Tema/

4.6 [Ipakruyeckoe 3ansatue 10. 1 OK 1 OK?2 |JI1.1JI1.2J12.1
Cocranenue U 0popMIICHUE JTHYHBIX OK30K4 J12.2
JNOKYMEHTOB (3asiBIICHHE, pE3IOME, OKS50K8 2192
aBTobuorpadus, pacrucka) /TIp/ OK9TIIK 1.1

K 1.2 TIK
1.317IK 1.4
MK 1.6

4.7 CnyxeOHble nucema. /Tema/

4.8 [Ipakruyeckoe 3ansaTue 11. 1 OK 1 OK?2 |JI1.1 JI1.2J12.1
Cocranenue 1 0popMIICHHE CITyKEOHBIX OK30K4 J12.2
nyceM (MUCbMO-TIpock0a, MHCHMO-3aMpoc, OK 50K 8 01022
MACHMO-TIPEIJIOKEHHE, TApAaHTHIHHOE OKO9IIK11
MTUCHMO, TUCHMO-TIPETEH3HS). K 1.2 [IK
IIpencrasnenue npesentauui. /TIp/ 1.3TIK 1.4

MK 1.6

4.9 CocTaBiieHHe TeMaTH4ecKOT0 KpocCBOpaa 35 OK 1O0K?2 [JI1.1JI1.2J12.1
10 TeMe. BpINoHeHne MpakTH4ecKux OK3 0K 4 J2.2
3aganuii. CocTaBieHue ClI0Bapsi TEPMUHOB OK50K8 21022
110 BCEMY MPOiiIEcHHOMY MaTepHuay. OKOI9IIK 1.1
PazpaboTka 1 odopmiieHne Npe3eHTaltu. K 1.2 TIK
/Cp/ 131K 1.4

K 1.6
410 |/3au€rCOw/ OK 1 OK?2 |JI1.1 JI1.2J12.1
OK3 0K 4 2.2
OK50K8 21092
OK9IIK 1.1
MK 1.2 TIK
1.3TIK 1.4

IIK 1.6




5. ®OHJ1 OHEHOYHBIX CPEJCTB

5.1. KonTposabHbie BOIPOCHI U 3a1aHUS

KontponbHas paboTa (TecTupoBaHHE)

TumnoBsle KOHTPOJIBHBIE 3aJaHUS JJIsl OLIEHKU YMEHHH, 3HAHUH, MPaKTUYECKOTO OIbITa, KOMIIETEHIIN I
TECT 1.
YposeHs A.
BriGepure BepHOE yTBEpKIACHNE
1. TpeGoBaHus k 0(OPMIICHHIO OpraHU3AOHHO-PACTIOPSIUTENBHEIX JOKyMeHTOB ycraHasiuBaeT ['OCT P 6.30 — 2003
2. B mpunoxenuu k TOCT P 6.30 — 2003 maus! 0Opa3iipl 6JaHKOB JTOKYMEHTOB
3.B opraHmuzamuy mo ycMOTpEHHIO PYKOBOJCTBA TOJDKHA OBITH pa3paboTaHa HHIMBHIAyaIbHAS HHCTPYKIHUS IO AETONPOU3BOACTBY
4. OpraHu3alMOHHO-TIPABOBBIE JIOKYMEHTHI, KaK IPaBUIIO, TIOJIE)KAT YTBEP)KICHUIO
5. B opranu3anmoHHO-IpaBOBbIE JJOKYMEHTBl MOKHO BHOCUTh U3MEHEHHUS
Bri0epuTe npaBUIIbHBINA OTBET.
K xaxroMy 3a7aHHIO TaHBI 3 BapHaHTa OTBETA, N3 KOTOPBIX TOJIBKO OJMH BepHBIH. B GilaHke 0TBETOB MOCTAaBBTE IO HOMEPOM 3aTaHHS
OYKBY OTBETa, KOTOPBII Ha Balll B3I SIBIISICTCS IPABUIILHBIM.
1. B cocTaB opraHn3alliOHHO-IIPABOBBIX JOKYMEHTOB HE BXOJMUT. ..
a) ycTaB OpraHu3aluu
0) mTATHOE pacIUCaHue
B) MpHKa3
2. Kakue pacnopsauTeapHbIe TOKyMEHTH MOXeT n3naBath [Ipesunent Poccutickoit deneparun?
a) yKa3sbl
0) pacnopsbKeHHs
B) IOCTAHOBJICHUS
3. JomKHOCTHAS HHCTPYKIUS COTPYAHUKA. . .
a) HOAJIEKUT YTBEPHKICHUIO
0) He yTBepIKIaeTCs
B) YTBEPXKJAETCS II0 YCMOTPEHHIO PYKOBOAUTELS
4. Kaxoif HOpMaTUBHBIN JOKYMEHT ONpEIeIsieT 00sI3aHHOCTH COTPY THUKA?
a) llItaTHoe pacnucaHue
6) YcraB npeanpusaTHs
B) JloyKHOCTHAst MHCTPYKLUS
5. TunoBbIe TOKYMEHTHI HOCSIT ... XapaKTep
a) 00s13aTeNbHBII
0) peKOMEHIaTeIbHBIN
B) 03HAKOMUTEJIBHBIN
6. B xakoM mazgexe GpopMynupyeTcs 3aroJoBOK K TEKCTY JODKHOCTHOM MHCTPYKIUH?
a) B IMCHUTEJILHOM
0) B pOIUTEIILHOM
B) B IIPEUIOKHOM
7. Kakoli JOKyMEHT He sBJIS€TCS pa3HOBUAHOCTBIO KONUU?
a) YepHOBUK
6) oTmyck
B) AyOIMKat
8. JIOKyMeHT, BblJjaBaeMblii B3aMEH YTEPSHHOIO U UMEIOLIUN CHITy TOJJIMHHHUKA,
Ha3bIBACTCH. ..
a) Komus
0) oTIyck
B) nyOnMKaT
9. JIokyMeHT, OKOHYATENbHO O(OPMIICHHBIN U TTOIIHCaHHBIH, Ha3bIBACTCA. ..
a) MOTHHHUK
0) oTmyck
B) oyOnMKaT
10. MI3MeHeHus ¥ JONOTHEHUS B JOJDKHOCTHYIO HHCTPYKIIMIO BHOCSTCH. . .
a) TOKJIaTHOM 3aMHUCKOM
0) NpUKa30M PYKOBOIMTEIIS
B) CIIPaBKOM COTJIACOBAHUS
Yposens B.
BcTaBpTe npomyIneHHbIe B TEKCTE CIIOBA.
1. OKY ] — O6mepoccHiickrii KitacCupUKaTOp
2. YcraB opranu3aluy — MpaBOBOM akT, ONPEIeIISIONTHI
3. JloJpKHOCTHAs! HHCTPYKLUS — IIPABOBOM aKT, U3JaBaeMblii OpraHU3alue B IeJIsIX periaMeHTalli OPTaHU3alMOHHO-TIPaBOBOTO
MIOJIO’KEHUS PAOOTHHUKA, €TO
, , 7 00ecTIeunBaONINI yCIOBHS 11 eT0 3P HEeKTHBHON paboTHI.
4. IlpaBuia BHyTpEHHETO TPYAOBOTO PACIIOPSAIKA — 3TO MPABOBOM aKT, pEriIaMeHTUPYIOLIUI
5. JJoKyMeHTHI KJIaccu(UIupyIoT:




10 BUIaM: OPTraHU3alMOHHO-PACIIOPSIUTEIbHBIC,
, IO INYHOMY COCTaBY;
o (hopMe: HHAUBUAYATIBHBIC, , TaOJIMYHBIC, TEKCTOBbIC, aHKETHBIC, TpadapeTHHIC,
IO MIPOMCXOXKICHHUIO: OPUIINATIBHBIC U ;
10 MECTY MPOUCXOKIACHUS: U BHYTpPEHHHUE,
0 CPOKaM XPaHEHHS: IOCTOSIHHOTO CPOKa XPaHEeHHUsI, BpDEMEHHOTO
( ), BPEMEHHOTO ( )
IO TJIACHOCTH: CEKPETHBIC U ;
0 CpeJicTBaM (pUKCaIMH: PYKOIHCHEIE, , TpadHuecKue, , HOTOKHHOTOKYMEHTHI,
IO CTaIUsIM CO3JIaHMS: OPUTHUHAIIBI, YSPHOBUKH, s
, , TyOJIUKATHI;

10 CPOYHOCTH: 1 HECPOYHBIC,
110 HAMMCHOBAHUIO:

TECT 2.

VYposens A.

BriGepure BepHOE yTBEPKIACHUE

1.Cay>xeOHOe 1oje JOKyMeHTa IpeJHa3HaueHO ISl HAaHECEHHS CIIeHaNbHBIX H300paKeHHH

2. TTocTOSTHHBIN PEKBU3UT — PEKBU3UT, HAHECCHHBIHN MPU U3TOTOBJICHUH OJIaHKa

3. IlepeMeHHBII pEKBU3UT HAHOCHUTCS NPH COCTABICHUU JTI0KYMEHTa

4. JIeBoe 1oJie MOXKET OBITh YBEITHYEHO

5. CtpaHuLbl JOKyMEHTa MOYKHO HyMEpOBAaTh Ha HIXKHEM I10JI€ JINCTA

6. YCTaHOBJICHO []Ba BApHaHTa PacIIOI0KEHHs PEKBU3UTOB Ha OlIaHKax

7. Ha Gmankax odopmisieTcst TONBKO NepBasi CTpaHHIA JOKYMEHTOB

8.PexBu3uThl 651aHKa opranusanuy cyonbekra PO MoxHO 0pOpMUTH TOIBKO Ha HALIMOHAIBHOM SI3BIKE
9.Ha Gnanke MOXHO TOMECTUTH COKpAIIEHHOE Ha3BaHUE OPraHU3alliH, TaKe €CIIH OHO HE 3aKPEIUICHO B Y CTaBe 3TOM OpraHu3ainun
10. TokyMeHT He MOXKET coJiepKaTh 0ojiee YeThIpeX aJpecaToB

11. JIoKyMEHT MOKET OBITh YTBEPKJICH JOJKHOCTHBIM JIUIIOM

12. B kOHIIEe 3aroI0BKa K TEKCTY JOKyMEHTa TOUKa He CTaBUTCS

13. K nokymenTam, opopmiieHHBIM Ha popmaTe AS, 3ar0JIOBOK K TEKCTY HE COCTABIISIETCS

14. Tekct nokymenTa Ha popmare A4 odopmitseTcs depes moaTopa HHTEepBaia

15. TekcT JOKyMEHTa MOXET OBITH IPeJCTaBIICH B (popMe TaOIHILbI

16. Konmm4ecTBo TMCTOB B MPIIIOKEHUH K TEKCTY HE YKa3bIBAETCSI

17. B pacumdpoBke NOANMUCH WHULIUAIBI BCETIa CTOST A0 (GaMUINU

18. JIokyMeHTBI (PHHAHCOBOTO XapaKTepa MOTYT HMETh JIBE MOITHCH

19.0T™MeTKa 00 UCTIOTHEHUHU JJOKYMEHTa IIPOCTABIIAETCS B JIEBOM HIDKHEM YITIy II€PBOTO JIMCTa JOKYMEHTA
20.0T™MeTKa 0 MOCTYMJICHUH MTPOCTABISIETCS TOJIBKO HA NMPHUCHIIAEMbIX (BXOSIINX) JOKYMEHTaX
BriGepure paBUIbHBIN OTBET.

K xaxx1oMy 3aJaHUIO TaHBI 3 BapHaHTa OTBETA, N3 KOTOPBIX TOJIBKO OJMH BEpHBINA. B OllaHKe 0TBETOB ITOCTaBbTE MO HOMEPOM 33/IaHHS
6yKBy OTBCTAa, KOTOprﬁ Ha Balll B3IV ABJISCTCA IIPaBUJIbHBIM.

1. JIucTsl HyMepyIOTCHL. ..

a) MocepeIMHEe HHXKHETO TOJIS JINCTa

0) mocepeaAnHe BEPXHETO OIS JICTA

B) B IIPAaBOM BEPXHEM YTy

2. Hymeparws cTpaHul o(OpMIISIOT TaK. ..

a) 25

0) -25-

B) cTp.25

3. CKOJIBKO CYIIECTBYET MOJIOKEHUH Tabynsaropa

a)6

0) 8

B) 4

4. Ot HyJIEBOTO MOJIOKEeHUS TabyIaTopa 0HOPMIISIOT. . .

a) HANMEHOBAHHUE BHUJIA JOKYMEHTA

0) agpecat

B) rpu¢ yTBEp)KICHUS

5. Kakum nHTEpBaIOM OTAEISIOT APYT OT ApyTa peKBU3UTHI IpH 0POPMIIEHUH JOKyMeHTa Ha popmate A4?
a) OJMHAPHBIM

0) IBOWHBIM

B) TPOHHBIM

6. Kakoii pekBU3HUT HE BXOAUT B COCTaB OlaHKa MHChbMa?

a) CIpaBOYHbIE JaHHbBIE 00 OpraHU3alul

0) MecTo U3JaHus

B) CChIJIKA Ha HOMEP M JaTy BXOJIIETO JOKyMEHTa

7. JIO7KHOCTHO# OJIaHK SIBIISIETCS] Pa3HOBUIHOCTHIO

a) obmrero GiaHka

0) OnaHka mUcbMa

B) OJIaHK KOHKPETHOT'O BU/A JTOKYMEHTA




8. MoXeT 11 MUHHCTP OANKUCATh JOKYMEHT, 0)OPMIICHHBIN Ha JODKHOCTHOM OJIaHKE 3aMECTUTENsI MUHUCTpA?
a) MOXKET

0) HE MOXKET

B) TIO KEJIAHUIO

9. PeKBU3NT «CIPaBOYHbIC JaHHBIC 00 OPraHU3aum» 0YOPMIITIOT
a) TOJBKO Ha OJaHKax MUChMa

0) Ha Bcex OyraHKax

B) TOJBKO Ha OJIlaHKE KOHKPETHOTO BHIA JOKYMEHTa

10. Ha 61anke cyOobexToB PO pekBu3uTh oopmirstores:
a) TOJIBKO Ha PYCCKOM SI3BIKE

0) TOJBKO Ha HALIMOHAIBHOM SI3bIKE

B) Ha JBYX SI3BIKaX: PyCCKOM M HAIIMOHAJILHOM

11. Jlara noxymeHTa ohopMIIsieTcs:

a)23.12.2018

6) 23.X11.2018

B) 23.12.10

12. TIpu aapecoBaHUU JOIDKHOCTHOMY JIMIY HHUIIUAIBI CTABSIT. ..
a) 10 hamMuIuu

6) nocie GpamMuuu

B) 110 YCMOTPEHHIO CeKpeTaps

13. Mecto u3nanus J0KyMeHTa opOpMIISIETCs TaK

a) r.Kocrpoma

6) Koctpoma

B) rop. Koctpoma

14. Cnye0OHOe TTHChMO MOXET COIEPIKaTh He Oolee

a) YeThIpeX aJpecaToB

0) ABYX a/ipecaToB

B) TpeX aJipecaToB

15. 3aroso0BoOK K TEKCTY COCTABISACTCS K IOKYMEHTaM, O(OPMIICHHBIM. . .
a) Ha hopmare A4

6) Ha hopmare A5

B) Ha Jit000M (hopmare

16. TekcT nokymeHTa Ha popmate A4 0QOpMIISIOT..

a) yepes3 OJIMH MHTEPBaJ

0) uepe3 moaTopa HHTEpBaja

B) uepes JiBa HHTEpBaJa

17. Pesomronuio oopmIIsierT. . .

a) pYKOBOJUTEIb

0) cekpeTaphb

B) MCIIOJIHUTEIIb

18. B peKBH3HTE «IIONNCH)» WHHUIHAIEI CTABSAT. . .

a) 10 hamMuIuu

6) nocie GpamMuTun

B) HE MMEET 3HAYCHUS

19. OtmeTka 0 ocTyIuieH|: oopMItseTcs. . .

a) Ha IOCTYMNAIONUX JOKyMEHTaxX

0) Ha OTIPABIAEMBIX TOKYMEHTaX

B) Ha BCEX JIOKYMEHTaX

20. PesynbraT paccMOTpeHHst JOKyMEHTa PYKOBOUTENEM 0()OPMIIIETCS. . .
a) TpuOM yTBEP)KACHHS

0) pesoutonueit

B) rprQOM COTITaCOBAHHUS

VYposens B.

BcraBbTe npomnyiieHHbIe B TEKCTE CIIOBA.

1. ®opmyinsip JOKyMEHTa — 3TO Habop 0QHIUATLHOTO MMCbMEHHOT'O JIOKYMEHTA, PACTIOJIOKEHHBIX B
OIpeaeeHHON

2. bnank gokymeHTa — 310 HabOp , WIACHTU(QUIUPYIOIIU oduIHaTbLHOTO

MMMCEMEHHOTO JJOKYMEHTA.
3. Ecnu Teket nokyMeHTa Ha opmaTe A4 HamevaraH yepes MmoJITopa HHTEepBajia, PEKBU3UTHI OTACISIO PYT OT Ipyra
HWHTEpBAJIAMHU.

4. PexBU3UT «CIIPaBOYHBIC IaHHBIE 00 OpraHu3anuny 0GpOPMIISIOT TOIBKO B OJaHKe

5. JlaToil JOKyMEeHTa SBJISIETCS 1aTa €ro 70107

6. YTBepskaeHHe — 3TO 0COOBIi cIoco6 JIOKyMEHTa II0CJIE €r0 , CAHKI[OHUPYFOLHH
pacnpocTpaHeHue JeUCTBUS JOKYMEHTA Ha ONPEEICHHBINH KPYT JIUL, IpakJaH, OpraHu3aLuii.

7. Pesomonus — 310 Ha JOKYMEHTE, Clle/IaHHasl

U cozieprKallasi IpUHATOe
8. 3aroJ0BOK K TEKCTy JOKyMEHTa 0(OpMIIsIeTCs B il HaJexe.




9. PexBH3UT «OTMETKA 00 UCIOJHECHUN JOKYMCHTA U HAIIPaBJICHUU €TI0 B ACTIO» Od)OpMJ'IﬂeTCﬂ B HacTUu HUXKHETO

OIS JIMCTA TOKYMEHTa
10. OT™MeTKY O MOCTYIUIEHUH JT0KYMEHTa IIPOCTABIISIOT B HW)KHEM YTy JIUCTa JOKYMEHTA.
TECT 3.

VYposens A.

BriOepute BepHOE yTBEpKICHNE

1. Pemenne nzgaercs Ha OCHOBE KOJUIETHAIBHOTO PyKOBOJCTBA

2. TexcT npuKasza 1o OCHOBHOH JIESTEIbHOCTH ,KaK MIPABUIIO, COCTOUT U3 JBYX yacTeil
3.KoncraTupyromas 9acTb TEKCTa B IPUKA3e IO OCHOBHOM NS TENFHOCTA MOXKET
OTCYTCTBOBAaTh

4. ITyHKTBI TEKCTA IIPHKA3a B PACIIOPSAAUTEIEHOM YaCTH HyMEpYIOTCs apaOCKUMHU uppamu
5.ITpuKasbl M0 OCHOBHOM J€ATENBHOCTH U 110 JINYHOMY COCTaBY UMEIOT OOIILyIO
HyMepawuuro

6.PexBU3UT «OTMETKA O HAIMYWU MPHUIIOKEHUS MOCIIE TEKCTa IPHKa3a CaMOCTOSATENILHO HEe 0(hOpMIIsIeTCS
7.3aroJI0BOK K TEKCTY MpHKa3a Mo OCHOBHOM JeATeIbHOCTH (hopMyHpyeTcs B
POJUTEIBHOM HaJiexe

8.IIpuka3 mo OCHOBHOM IeSTeNbHOCTH, KaK MIPABHUIIO, TTOAMUCHIBAET PYKOBOAUTEND
OpraHu3aluu

9. ITocTaHOBNECHUS U PELICHHS IMEIOT OJJHY MOIHICH

10. PacnopsinuTenbHble JOKYMEHTHI BCTYIIAIOT B CHIIy C MOMEHTA UX TOANUCAHUS
Bri0epuTe paBUIIbHBIN OTBET.

K xaxxnomy 3a1aHuio 1aHbl 3 BapuaHTa 0TBETa, U3 KOTOPBIX TOJIBKO OJIMH BEpHBIN. B Gi1aHKEe OTBETOB ITOCTaBbTE 1101 HOMEPOM 33/ 1aHHUS
OyKBY OTBeTa, KOTOPBIH Ha Ball B3IJIS SIBISETCS MPABIIIBHBIM.

1. PactiopsiiuTenbHBIN TOKYMEHT, KOTOPBINA M3/1a€TCsl HA OCHOBE €IMHOHAYANINS

a) pernieHne

0) npukas

B) IOCTAHOBIICHUE

2. PaciopsurenbHbIi TOKYMEHT, KOTOPBINA M3/1a€TCS HA OCHOBE KOJUIETHAIbHOTO
PYKOBOACTBA

a) mpukas

0) peeHue

B) pacIopsDKeHHe

3. I3 cKONBKUX COCTaBHBIX YacTel, Kak IPaBUIIO, COCTOUT TEKCT PACHOPAIUTEILHOIO IOKyMEHTa
a) u3 IByX

0) U3 oIHOM

B) U3 TpeX

4. amunuio u JOJIKHOCTB UCIIOJIHUTECIIA B paCHOpﬂ}lHTCHbHOﬁ YJaCTHU TCKCTa IMpUKasa 1o OCHOBHOM ACATCIIBHOCTH YKa3bIBarOT
a) B IMCHUTEIBHOM ITaJIe)Ke

0) B pOIUTEIILHOM Ma/ICKe

B) B IaTEJILHOM IAJISKe

5. B cocraB peKBU3HUTOB NPUKa3a 110 OCHOBHOM JICATEIILHOCTH HE BXOIHUT PEKBU3UT

a) Tpu¢) yTBEpKACHHS

6) 3aron0BOK K TEKCTY

B) HOMEp TOKyMEHTa

6. IIpuka3 o OCHOBHOM J€STENLHOCTH OJINCHIBAET

a) PyKOBOJHTEIh

0) cexpeTapb

B) UCTIOJTHUTEIh

7. IlocraHoBeHNE TOANUCHIBAET

a) PyKOBOJHTEIh

0) cexpeTapb

B) PYKOBOIUTEIb H CEKPETaph KOJUIETHAbHOTO OpraHa

8. [Ipuka3 mo OCHOBHOH eATENbHOCTH 0(GOPMIIIIOT

a) Ha OJlaHKe TUChMa

0) Ha OJIaHKE KOHKPETHOTO BHJIA TIOKYMEHTa

B) Ha JIOJUKHOCTHOM OJIaHKe

9. CnoBo «IIpUKa3bIBal0o» B TEKCTE MPHKa3a 10 OCHOBHOM NEATEIbHOCTH OQOPMILIOT B CIIEAYIOLIEM HAIMCAHUH
a) [[IPUKA3BAIO

0) npuKa3bpIBato

B) [IpukassiBaro

10. PacnopsinutenbHas 4acTh B PaCHOPSDKEHUH HAYMHAETCS CIIOBOM

a) [IPEJIJTAT AIO

0) PELIAET

B) [IOCTAHOBJISET

Yposens B.




BcraBbTe npomnyiieHHbIe B TEKCTE CIIOBA.

1. Opran3annoHHO-PaCHOPSAUTENBHBINA JOKYMEHT — 3TO BUJ IIMCHbMEHHOTO TOKYMEHTa, B KOTOPOM (DPHUKCHPYIOTCS
aJMUHHCTPATUBHBIX U OPraHU3aI[IOHHBIX BOIIPOCOB, a TAK)XE BOIIPOCOB ,
B3aUMOJICHCTBHS, 0OECTICUCHNUS U PETYIUPOBAHUS AESTEIHHOCTH OPTAaHOB BIACTH, YUPESKACHUHN, IPEATPUATHI U OpraHU3aii, X
MoJIpa3ieNieHUi M JODKHOCTHBIX JIUIL.

2. IlocraHOBNIEHUE — 3TO MPABOBOM aKT, MPUHUMAEMBIH BBICIIUMH HJIM HEKOTOPBIMH LIEHTPAIbHBIME OPTaHAMH

BJIACTH, ACHCTBYIOIIMMH Ha OCHOBE yHpaBJIeHHs, B LEJSAX pa3pelieHus
HanOoJiee BaKHBIX M IPHHIUITHATIBHBIX 33/1a4, CTOSIINX Iepe JaHHBIMU OpraHaMH, U yCTAaHOBIICHUS CTAOMIBHBIX HOPM, PaBHII
3. Pemienne — 3T0O pacnopsaUTeNbHBINA TOKYMEHT, KOTOPBIN SIBJISICTCS IPABOBBIM AKTOM, IPHHAMAEMbIM
BJIACTH.

4. PacniopsbxeHue — 3T0 yHpaBJIeHHs TOCYAapCTBEHHOT'O OpraHa, UMEIOLIUA BIaCTHBIM XapakTep,
W3aHHBIA B paMKax MPUCBOESHHOTO TODKHOCTHOMY JIHILY, TOCYJapCTBEHHOMY OpraHy KOMIIETEHINH, HMEIOIIN i

CUITy JUIsl TPaXK/IaH M OpTaHU3alni, KOTOPBIM PaclopsHKeHUE aIpecOBaHO.

5. Ilpuka3 — 3T0 IpaBOBOM aKT, H3/1aBaEMBbIi OpraHu3aIlH, eHCTBYIOIIEH Ha OCHOBE

6. TekcT paciopsAAUTEILHOTO TOKYMEHTA Yallle BCEro COCTOUT U3 ABYX B3aMMO3aBUCHUMBIX 4acTeH - u

7. B 3aBHCHMOCTH OT BHJa JOKYMEHTA pacnopsAauTeibHas 9aCTb HAYMHACTCA CJIOBAMU:
— B IIOCTAaHOBJICHUH, — B PCIICHUH,

— B paClOpsXKCHUH, — B IIPUKa3€.

8. PexBH3UT «OTMETKA O HAJTHIHH TPUATIOXKCHUD) ITOCIIC TEKCTA PACIIOPAAUTCIBHOIO JOKYMCHTA CaMOCTOATEIIBHO

9. TekcT pacopsAUTENLHOTO TOKYMEHTA JOJDKSH UMETh 3aroJIOBOK, KOTOPBIi (hopMyIHpyeTcs B majiexe.
10. ITpuka3sl ¥ pacOPsKCHUS MTOAMTHUCHIBACT WA
11. [TocTaHOBIEHHS U PELICHUS UMEIOT JIBE MOAITUCU — Hu

KOJUIETHAJIBHOI'O OpraHa.
12. PaCHOprZ[I/ITeJ'ILHLIC JOKYMEHTBI BCTYIIAaOT B CUJIy C MOMEHTA UX
WK TOBCIOCHUA 10 CBECACHUA.

TECT 4.

YpogeHs A.

BriGepure BepHOE yTBEpKICHNE

1. Pemenue uzgaercs Ha OCHOBE KOJUIETHAIBHOTO PYKOBOACTBA

2. Tekcr nprkasa 1Mo OCHOBHOM JI€ATENHHOCTH ,KaK MPABUIIO, COCTOUT U3 IBYX YacCTeH
3.KoHcraTupyomas 4acTh TEKCTa B IPUKa3€e 110 OCHOBHOM JIESITEIbHOCTH MOXET

OTCYTCTBOBATh

4. TTyHKTBI TEKCTa IPUKa3a B PaCMOPSAIUTEIbHOM YaCTH HyMEpYIOTCs apaOCcKkuMu 1udpamu
5.I1puKa3bl IO OCHOBHOMW JESITENFHOCTH U II0 JMYHOMY COCTaBY MMEIOT OOLIYIO

HyMEepaLuio

6.PeKBH3UT «OTMETKA O HAIMYMH NPUIIOKEHHSD» MOCIIE TEKCTa MTPHUKa3a CaMOCTOSTEIBHO He 0hOPMIIIETCS
7.3aroJI0BOK K TEKCTY IIPUKa3a [0 OCHOBHOM JiesITeIbHOCTH (hopMyupyeTcs B

POJUTEIHHOM HaJIeKe

8.IIpuka3 o OCHOBHOH JIESITEIbHOCTH, KaK IIPAaBUIIO, TONUCHIBAET PYKOBOAUTENb

OpraHu3aluu

9. I[locTaHoBNEHNUs U pEICHUS] UMEIOT OJHY MOJIIUCH

10. PacnopsinutenbHble JOKYMEHTHI BCTYIAIOT B CHIIy C MOMEHTA WX MOJIIHCaHUS

BriGepure mpaBUIbHBIN OTBET.

K xaxxoMy 3aJaHUIO TaHBI 3 BapHaHTa OTBETA, N3 KOTOPBIX TOJBKO OJMH BEPHBINA. B OllaHKe OTBETOB ITOCTaBbTE MO HOMEPOM 33/IaHHUS
OYKBY OTBETa, KOTOPBII Ha Balll B3IJIS] SIBISICTCS PABUIILHBIM.

1. PacniopsainTenbHbIN JOKYMEHT, KOTOPBIM H3aeTCsl HA OCHOBE €JMHOHAYAIIHS

a) peleHue

0) npukas

B) MOCTaHOBJICHUE

2. PaciopsaurenbHbIil TOKYMEHT, KOTOPBIH M3/1a€TCs HA OCHOBE KOJUIETHAIbHOTO

PYKOBOACTBa

a) mpukas

0) peuieHue

B) pacropsbKeHue

3. 13 cKOJBKHX COCTAaBHBIX YaCTeH, KaK MPaBHUII0, COCTOUT TEKCT PACIOPIJUTEILHOTO JOKYMEHTA
a) U3 IByX

0) U3 ogHOM

B) U3 Tpex

4. ®aMuIuIo ¥ JODKHOCTH UCIIOJIHUTENS B PACIIOPSAANTENILHON YaCTH TEKCTa MPHKa3a [0 OCHOBHOM J€ATENbHOCTH YKa3bIBAIOT
a) B UMCHUTEIILHOM MafIene

0) B pOUTEIHLHOM TAICKe

B) B JaTEILHOM MaJIeKe

5. B cocraB peKBH3HUTOB NPUKa3a 110 OCHOBHOMW JEATEIbHOCTH HE BXOJHUT PEKBU3UT




a) rpud yTBepKICHHUS

0) 3aroJIOBOK K TEKCTY

B) HOMEp TOKyMEHTa

6. [Ipuka3 mo OCHOBHOM AESITETFHOCTH TOANCHIBAET
a) PYKOBOJIUTEITh

0) cekpeTapb

B) UCIIOJIHUTEIH

7. IlocTaHoBICHNE TTOATUCHIBAET

a) PYKOBOJIUTEITh

0) cekpeTapb

B) PYKOBOJUTEIb U CEKPETaph KOJUIETHALHOTO OpPraHa
8. [Ipuka3 o OCHOBHOM JAEATEIBLHOCTH O()OPMIISIOT

a) Ha OiaHke muchMa

0) Ha OJIaHKE KOHKPETHOTO BHJIA IOKYMEHTa

B) Ha JIOJUKHOCTHOM OJIaHKE

9. CnoBo «IIpUKa3bIBal0» B TEKCTE MPHKa3a 10 OCHOBHOM NeATeIbHOCTH 0QOPMILIOT B CIIEAYIOLIEM HAIMCAHUH
a) [IPUKA3BAIO

0) npuKa3bIBaIO

B) IIpuka3siBaro

10. PacmopsiiutenbHas 4acTh B PACIOPSDKCHUN HAYMHACTCS CIIOBOM
a) [TIPEJJIAT AIO

6) PELIAET

B) [IOCTAHOBIJISIET

Yposens B.

BcraBbTe npomnyiieHHbIe B TEKCTE CIIOBA.

1. Oprau3anuOHHO-PACHOPSAAUTENbHBINA JOKYMEHT — 3TO BUJ IIMCHbMEHHOTO IOKYMEHTa, B KOTOPOM (DPUKCUPYIOTCS
aJMUHHCTPATUBHBIX U OPraHU3aI[MOHHBIX BOIIPOCOB, a TAKXKE BOIPOCOB ,
B3aUMOJICHCTBUSA, 0OECIICUCHHUS U PETyIUPOBAHUS JEATEIbHOCTH OPTraHOB BIIACTHU, YUPEXKACHUN, IPEANPUSITUH U OpraHu3aui, ux
HOJpa3IeNeHUI U TOIKHOCTHBIX JIIL.

2. IlocraHoBneHrEe — 3TO MPAaBOBOM aKT, IPHHUMAEMBIH BBICIINMH UM HEKOTOPBIMHU IIEHTPAIbHBIMU OpraHaMHU

BJIACTH, AEHCTBYIOIIUMU Ha OCHOBE YIpaBJICHUS, B LIEIAX Pa3peLIeHus
HanOoJiee BaKHBIX ¥ IPUHIUITHATBHBIX 33/1a4, CTOAINX epel JaHHBIMU OpraHaMH, M yCTaHOBJICHHSI CTa0MIBHBIX HOPM, TIPaBHI—
9TO PaCHOPSAUTEIbHBIN TOKYMEHT, KOTOPBIH SBIS€TCS IPABOBBIM aKTOM, IPUHHUMAEMbIM BJIACTH.

4. PacmiopspxeHne — 3TO YIIpaBIeHHs TOCYAapCTBEHHOTO OpraHa, IMEIOIINI BIIACTHBIA XapakKTep,
U3JaHHBIHA B paMKaX MPUCBOSHHOTO JODKHOCTHOMY JIMILY, TOCYJapCTBEHHOMY OpraHy KOMIIETCHIIH, HUMEIONI

CWITy JUISl TPaXK/1aH M OpTaHU3alNii, KOTOPBIM pacropsHKeHUE aipecoBaHo.

5. Ilpuka3 — 3TO IpaBOBOI aKT, N3aBaeMblit OpraHu3alluy, JeHCTBYIOEH HA OCHOBE

6. TekcT pacopsAUTENEHOTO JIOKYMEHTA Yallle BCEr0 COCTOUT U3 JABYX B3aMMO3aBUCUMBIX YaCTEH - "

7. B 3aBUCUMOCTH OT BUJa JOKYMCHTA pacropsaauTe/IbHasA 4aCTb HAYMHACTCA CJIOBAMMU:
— B IIOCTaHOBJICHUH, — B PCIICHUH;

— B pacHopsKEHNY; — B IIPUKa3e.

8. PexkBH3UT «OTMETKA O HAJTUIHH TPUITOKCHUD) ITOCIIE TEKCTA PACIIOPAAUTCIIBHOTO JOKYMEHTA CaMOCTOATECIIbHO

9. TekcT pacoOpsAAUTEIBHOTO JOKYMEHTA JOJDKEH HMETh 3aTr0JI0BOK, KOTOPBIH
dbopmyupyercs B nazexe.
10. ITprka3sl ¥ pacTiOpsKEHUS MOANHCHIBACT HITH

11. [TocTanoBNICHUS U peuICHnd UMCIOT ABE MOANIUCH — u
KOJUICTUAJIBHOI'O OpraHa.
12. PaCHOprHI/ITeJ'H)HI)Ie JOKYMEHTEI BCTYIIArOT B CUJIy C MOMEHTA UX

WJIM JOBECACHUA 10 CBEACHUA.

TECT 5.

YpoBeHs A.

BriGepute BepHOE yTBEpXkKACHUE

. B xpaTkoM IpOTOKOJIE IPUBOAATCS TEKCTHI BBICTYILICHUI

. MlaToii npoToKoIa ABIAETCs JaTa MPOBENCHUS 3aceJaHus

. B mpoTokoie 06s3aTeIbHO YKa3bIBAETCs KOJIMUECTBO IPUCYTCTBYIOLINX

. B Texcre nporokona Moxer orcyTcrBoBats IyHKT BBICTYIINIIN

. B mpoTokoie yka3piBaroTCs pe3yJbTaThl FOJIO0COBAHUS

. IIpoTokon cocTaBiseTcs B OXHOM SK3EMILIIPE

. IIpoTOKOJI MOANUCHIBAIOT MIPEACENATENb U CEKPETaph KOJUIEIHaIbHOTO OpraHa

.Ha PpacCIIMpEHHBIX 3aCC€AAHUAX COCTAB MPUCYTCTBYIOIINX YKAa3bIBACTCA KOJIMYCCTBEHHO
9.BrImicka U3 IPOTOKOIA yIOCTOBEPSAETCA 0(OpMICHHEM PEeKBH3UTA «OTMETKA O 3aBEPEHUH KO

OO DNk W —




10./1aToli BEIIMCKY M3 IPOTOKOJIA SIBJIIETCA JaTa, yKa3Has Kak JaTa MOANUCAHUS
IIPOTOKOJIA

BribepuTe npaBUiIbHBINA OTBET.

K xaxioMy 3aaHHIO TaHBI 3 BapHaHTa OTBETA, N3 KOTOPBIX TOJIBKO OJMH BEpHBIH. B O1aHKe OTBETOB OCTABBTE IO HOMEPOM 3aTaHHS
OYKBY OTBETa, KOTOPBII Ha Balll B3I SIBIISICTCS IPABUIILHBIM.

1. atoit mpoToKoIIa SBIsIeTCS

a) JaTa 3aceJaHus

0) nara oopmIICHUS

B) JlaTa NOJIHCAHUS

2. U3 cKOJBKUX YacTel COCTOUT TEKCT MPOTOKOJIA

a) oJHOU

0) ABYX

B) Tpex

3. Bompocsl MOBECTKH JIHS B MPOTOKOJIE (POPMYJIUPYIOTCS

a) B UMCHUTEIILHOM Iajiexe

0) B IIPE/ITIOKHOM TAJICKE

B) B BUHUTEJIBHOM Ia/IeKe

4. IIpoTOKOJ MOAMUCHIBAET

a) pyKOBOJUTEIH

0) cexpeTapb

B) IIpE/ICeNIaTeNb H CEKPEeTaph KOJUIETHALHOTO OpraHa

5. Kakas yactp B cxeMe NOCTPOCHHsI OCHOBHOHM YacTH IMPOTOKOJIA MOXKET OTCYTCTBOBATh
a) CJIYIIAJIU

6) BBICTYIINJIN

B) [IOCTAHOBUJIN

6. IIporoxos oopmsIOT

a) B OJHOM DK3EMIUISIpe

0) B IBYX DK3EMILIAPAx

B) B TPEX K3EMILIIpPax

7. J1aTo¥ BBIIMCKU U3 IPOTOKOJIA SBISAETCS

a) nata oOpMIICHHUSI IPOTOKOJIA

0) nata, ykazaHHasi B OTMETKE O 3aBEPCHHH KOITUU

B) JjaTa MONMCAHHS IPOTOKOJIA

8. BBINUCKY U3 MPOTOKOJIA TOANUCHIBAET

a) pyKOBOJUTEIH

0) 3aBenyIONIMIA KaHIEsIpUei

B) CeKpeTapb, 0OPMHUBIINI BEIITUCKY

9. Kax ohopMIIsIIOTCSI B TEKCTE MPOTOKOJIA, IPUCYTCTBYIOIIHUE, €CIIU UX 22 YesloBeKa
a) [IpucyrcrBoBamu: 22 yenoBeka (CIUCOK MPIIIAraeTcs)

6) IIpucyTcTBOBaNNU: NEPEUUCIIIIOTCS (haMUIUK IPUCYTCTBYIOINX B aJI(haBUTHOM
TOPSIIKE

B) ITpucyrcTBoBamu: 22 yenaoBeka

10. IIpoTOKOIBI yTBEPKIAIOTCS

a) Bceraa

0) YTBEPIKAEHHIO ITOJIEKAT HEKOTOPBIE BUABI TPOTOKOJIOB

B) 10 YKa3aHUIO PYKOBOAUTENS

Yposens B.

BcTaBpTe IpOIyIIEHHBIE B TEKCTE CIIOBA.

1. B 3aBUCHMMOCTH OT MOJTHOTBI OCBEILEHHS X0/1a 3aCEJaHUs TIPOTOKOJIBI MOTYT OBITh u

2. TekcT NIpOTOKOJIa COCTOUT U3 ABYX YacTeil: BBOAHOU U

3. KommaectBo yKa3bIBaeTCs 003aTeNbHO, TaK KaK OT 3TOI'0 3aBUCHT KBOPYM IPH HPHUHSATHU PELICHHS
TOJIOCOBAHUEM

4. Ha pacmMpeHHbIX 3aceIaHusIX ¢ OOJIBIIMM YUCIOM MPUCYTCTBYIOIIUX HX COCTAB

yKa3bIBaeTCs

5. Kaxxplit Bonpoc NOBECTKH AHSA apabckumu nugpamuy,

odopmIIsieTCs ¢ KpacHOW CTPOKH U (popMyITHpyeTcs B najiexe.

6. Ka)KﬂBIi/lI ITYHKT NOBECTKU JHA CTPOUTCHA I10 CXEME! 5

]

7. Ecnu Boripoc He 00Cy X JIaJICs, TyHKT MOXET OTCYTCTBOBATb.
8. IIporokoi oopmiisieTcs B SK3EMILISIPE
9. Brinucka U3 MpOTOKOJIA YA0CTOBEPSAETCS 0QOPMIICHUEM PEKBU3HTA

10. HaTOfI BBIIIMCKU U3 IMTPOTOKOJIA ABJIAACTCA AaTa, YKa3aHHasA

TECT 6.




YposeHs A.

BriGepure BepHOE yTBEpKACHNE

1. BHyTpeHH:s JoKiaiHas 3anucKka ohopmisieTcs Ha OJlaHKe OpraHu3aliy

2. TekcT AOKIIaIHOM 3aIUCKU COICPIKUT TOJIBKO 00CTOSITENEHOE H3JI0KEHHE BOIIPOCa
3. BHYTpEHHIOIO TOKJIaIHYIO 3aITUCKY HOANUCHIBAET COCTABUTEIb

4. AnpecaHT B TOKJIaTHOW 3aIKMCKe yKA3bIBAETCS B UMEHUTENILHOM Majiexe

5. B anpecate 10KIaJHO 3aIIMCKHU YKa3bIBAIOT TOJIBKO (haMUIIHIO

Bri0epuTe paBUIIbHBIN OTBET.

K xaxxnomy 3a1aHuio 1aHbl 3 BapuaHTa OTBETa, M3 KOTOPBIX TOJIBKO OJIMH BEpHBIN. B O1aHKe 0TBETOB 1OCTAaBbTE MO HOMEPOM 3aIaHUS
OyKBY OTBeTa, KOTOPBIH Ha Ball B3IVIS SIBISETCS MPABHILHBIM.

1. BHYTpeHHIOI0 TOKJIQ/IHYIO 3aIIUCKY MOIIUCHIBAET

a) CoCTaBUTEIb

0) PyKOBOIUTEIH IMOAPA3ICIICHUS

B) CEKpeTapb

2. B cxonbpKux 3x3eMInsipax oopMIIsieTcs BHEIIHS JOKJIa{Has 3arucKa

a) B OJHOM

0) B 1BYX

B) B TpeX

3. PexBU3UTHI OOBSACHUTENEHOH 3aIIMCKHU 110 TOBOLY OOBSICHEHNUS MTOCTYIKA aHAIOTHYHEI
a) BHyTPEHHEH JOKJIaIHOW 3aIHCKU

0) BHYTpEHHEH CIpaBKH

B) CIIy’K€OHOMY IHCHMY

4. TekcT AOKIATHON 3aMCKY, KaK MPABUI COCTOUT

a) U3 OJJHOM YacTh

0) U3 IByX YacTen

B) M3 TpeX yacreit

5. B coctaB pexkBH3UTOB BHENTHEH JTOKIAIHOM 3aIHCKH HE BXOIUT

a) 3aroJIOBOK K TEKCTY

0) neyathb

B) HIOJIITUCH

VYposens B.

BcraBbTe nporyiieHHbIe B TEKCTE CIIOBA.

1. JoxiagnHas 3ammucka — JOKyMEHT, aIpECOBAHHBINA M0 KOHKPETHOM TeMe C u

MIPEUIOKEHUSMHU 110 HEH.
2. BHenHIo0 JOKIaAHYIO 3alUCKY, aAPECOBAHHYIO B BHIIIECTOSIIYIO0 OPTaHU3aLUIO OANUCHIBAET
3. BHYTpEHHIOIO JTOKJIAIHYIO 3aITUCKY COCTABIISIET U MOAIICHIBACT

4. PexBU3UTHI BHYTPEHHEHN TOKJIQJHOM 3aIIMCKU:

- afpecar (B JaTeILHOM TafeKe)

- (B pOIMTENBEHOM TAJIEKE)
- HANMEHOBaHHE BUA JOKYMEHTa

- TEKCT

- OTMETKA O HAJIMYMHU TIPUIIOKEHHS (B CTydae HeOOXOAUMOCTH)
- 1ata

5. PexBU3UTEI BHENITHEH JOKJIAHOM 3aIIMCKH:
- HANMEHOBAaHNE OPTaHU3AINY — aBTOPA JOKYMEHTa
- HANMEHOBAaHHE BHJA IOKyMEHTa

- UHIACKC
- MECTO COCTABJICHUA JOKYMCHTa

- 3aTOJIOBOK K TEKCTY
- TEKCT
- OTMETKA O HATMYMH NPUI0KEHUS

- OTMETKa 00 UCIIOJIHEHUH U HarpaBJICHUN JOKYMCHTA B €10

TECT 7.

YpoBeHs A.

BriGepure BepHOE yTBEpkKACHUE

1. Texcr ciy»eOHOr0 MMChMa MOKET OBITh IPOCTHIM

2. ToH cimyke0HOro MUCbMa 3aBUCUT OT €T0 COEPIKaHUs

3.B tpacdapeTHOM TEKCTE He CIemxyeT HaYWHATh TEKCT CO CBOOOIHOTO MECTa, OTBEACHHOTO JUIS IePEMEHHON HH(OpMAIIH
4. B cay>xe0HOM ITHCBEME TEKCT MUIIETCS OT 1-T0 JIMIa MHOXKECTBEHHOTO YHCIIa

5. Beienar npuceliaeMble U OTIPaBiIsieMble IUCbMa

6. CiyxebHoe MUCbMO MOKHO 0(OpMUTH Ha popmare AS

7. MakcuMasnbHOE KOIMYECTBO aipecaToB B MUCHME - 4




8. MakcumanbHblil 00beM nUcbMa — 2 JHcTa

9. Cnyxe0HOE MUCHMO MOXKET UMETh JBE MOJIHUCH

10. Ciry»xeOHO€ THCHMO MOTYT Y/I0CTOBEPSTH MEUaThIO
Bri0epuTe npaBUIIbHBIN OTBET.

K KaXX10My 3aIaHUIO JaHbI 3 BapuaHTa OTBE€Ta, U3 KOTOPBIX TOJIBKO OAWH BepHBIﬁ. B GaHKe OTBETOB ITOCTaBLTE 101 HOMEPOM 3alaHUuA

OyKBY OTBeTa, KOTOPBIH Ha Ball B3IVIS SIBISETCS MPABHIILHBIM.

1. TekcT cmy)eOHOTO MUCbMa COCTABIISIETCS OT

a) 1-To nuia MHOKECTBEHHOTO YHCIIa

0) 2-ro JUIa eTUHCTBEHHOTO YHCIa

B) 3-TO JMIIa MHOYKECTBEHHOTO YHCIIa

2. PEeKBU3UT «CCHUIKA HA HOMEP U JaTy BXOJSIIETO TOKyMEHTay 0(hopMIIsIeTCs

a) BO BCeX MUChMax

0) B OTBETHBIX MTHCHMAaxX

B) B MHUIIMATHBHBIX MCHMaxX

3. PyKoBOIUTEIb U TNIABHBINA OyXTalTep MOAMUCHIBAIOT

a) MICHbMO-HU3BEIICHNE

0) peKIIaMHOE TTHCHMO

B) TapaHTHIHOE MMHCHMO

4. B cocTaB peKBH3HUTOB CIIy’)K€OHOTO MUChMA HE BXOJIHUT

a) aapecar

0) Ha3BaHME BUJIA IOKYMECHTA

B) HIOJIITUCH

5. Teker cimyxeOGHOTrO nMUchMa MOXKHO 0GopMHTh Ha (hopmarte A5, ecnu

a) Het OnaHka popmara A4

0) TEKCT MHChMa HE MPEBBIIIAET 6 CTPOK

B) €CTh COOTBETCTBYIOIINE YKA3aHHUSI PYKOBOIUTEIS

6. CkoJibKO OJIAHKOB TIOTpEOyeTCs, eCiH CITy)KeOHOE MUCEMO HAMpaBJIACTCS B JIBa ajipecaTta

a) OJMH

0) nBa

B) TpH

7. MakcuManbHbIil 00beM CITy:KeOHOTO HChMa

a) OJTHa CTPaHHUIIA

0) JIBE CTpaHMIIBI

B) TPU CTPAHHUIIBI

8. [lewatpro yaocToBepsieTcst

a) MMChMO-HATIOMUHAHHUE

0) MUCHMO-TIpHUTIIAIICHUE

B) FapaHTUHHOE MHCHMO

9. OTMeTKa 0 MOCTYIIEHNH! TOKYMEHTa B OpraHHU3aIHIO IIPOCTABIISETCS

a) Ha BCEX JJOKyMEHTax

0) TOJIBKO Ha MPHCHUIAEMBIX

B) 110 YCMOTPEHHIO CEKpeTapsi

10. B nuceMe 0TMETKa O TIOCTYIUICHUH JOKYMEHTA MPOCTABIISIETCS

a) B IPaBOM HI)KHEM YTUIy IIEPBOTO JIUCTA IOKyMEHTa

0) B JIEBOM HIDKHEM YTIIy TIOCTICTHETO JIHCTA JIOKYMEHTa

B) Ha JIIOOOM CBOOOJHOM MecTe

Yposens B.

BcTaBpTe IpOIyIIEHHBIE B TEKCTE CIIOBA.

1. TekcT nMchbMa IOTKEH OBITH IPOCTHIM, T.€. KaCaThCs BOIIpOCaA.

2. Texct nHuchMa, Kak IPaBHIIO, COCTOMT M3 ABYX YacTei. B mepBoit wacTn naercst

, BO BTOPOH 4acTu .

. TexcT mrcpMa MOKET COCTOST U3 OJJHOU YacTH.

3
4. ITncpmo MOxHO 0(hOPMHUTH Ha hopmate AS, ecir TEKCT COAEPKUT HE CTpOK.
5. Ciyxe6HO€e IUCbMO — 3TO €AUHCTBEHHBIH JOKYMEHT, KOTOPBIH He UMEET
JIOKyMEHTA.
6. MakcuManabHOE KOJIUYECTBO apecaToB B IUCbME- .
7. Kak npaBuiio, MakcUMasbHBIH 00beM UCHMA - JIMCTa, BTOpas CTpaHuna ohopmMiseTcs Ha
8. ITucbMa (hpUHAHCOBOIO XapakTepa JOJDKHBI UMETh HOJMUCH.
9. PexkBU3UTHI CITyK€OHOTO MUCHMA!
- PEKBU3UTHI OJIaHKA [IUCHMa;
- azipecar;
- PE30IIONHS;
- ;
- TEKCT;

- OTMCTKa O HAJIMIWU IIPUIIOKCHUS

- OTTUCK II€CYAaTH,
-0TMETKa 00 HUCIIOJHUTECIIC,

JIMCTE.




-OTMeTKa 00 UCIIOJIHEHUY JIOKyMEHTA U HAIPaBJICHHUHU €T0 B JIETIO;
- _( TOJBKO /1715l BXOZSIIMX TTHCEM. )

Bomnpocs! 1t moarotoBku K andhepeHIMpoOBaHHOMY 3a9€Ty

1. JlTokyMeHTHpOBaHKE: IOHATHE, PYHKIIHH.

2. JIOKyMEHT: MOHATHE, Ha3HAYEeHUE, NPU3HAKHU JIOKYMEHTA.

3. Yauduxanus u cranaapTU3anus JOKyMEHTOB: IIOHITHE, CyIIHOCTb.

4. ®opmyisip — 0Opaser; OpraHU3aluOHHO — PACHOPSAUTEIHHOTO TIOKYMEHTa

5. OO01ue cBeeHUs O PEKBU3UTAX.

6. Buyibl 6J1aHKOB TOKyMEHTOB, HX XapaKTepUCTHKa

7. TpeboBanus K 0(OPMIEHHIO PEKBH3UTOB OPTraHU3alHOHHO — PACHIOPSAAUTENBHBIX JOKYMEHTOB.

8. Opranu3allMOHHbIE JOKYMEHTHI: IOHATHE, HA3HAYCHHE, BUIBL.

9. PacniopsiiuTensHble JOKYMEHTHI: IOHATHE, Ha3HAUSHNE, BUIBL.

10. TTonoxxeHne Kak OpraHU3allMOHHBII JJOKYMEHT: ONpe/ieJieHUue, Ha3HauYeHHe, pa3/iesibl.

11. omKkHOCTHAS HHCTPYKIMUA KaK OPTaHU3allMOHHBIA JOKYMEHT: OlpeeNieHIe, Ha3HAaUeHHe, Pa3/Ieibl.

12. TIpaBoBOIi aKT KaK pacropsIIUTEbHbIA JOKYMEHT: OIIpE/IeIeHUE, BUIbL.

13. DieKTpOoHHBIE TOKYMEHTHI: BH/IbI, HA3HAUYEHUE.

14. T opMalinoHHO —CIIPABOYHBIC IOKYMEHTHI: TTOHATHE, HA3HAYCHUE, BUIBI.

15. JIOKyMEHTHI 110 JINYHOMY COCTaBY: HOHSTHE, HA3HAYCHUE, BUJIBIL.

16. Coxyx0a TOKyMEHTAIIMOHHOTO o0ecTieyeHusl yIpaBiIeHHs: Ha3HaueHue, QYHKINH.

17. Opranuzanus npuemMa JOKYMEHTOB.

18. Opranm3anust pacCMOTPEHHUS JOKYMEHTOB.

19. OpraHuzanus perucTpaiuu 10KyMEHTOB.

20. HomeHkmaTypa [1en: MoHsITHE, CYITHOCTb.

21. TpeGoBanust K HGOPMUPOBAHUIO JIEIT B JIEJIONPOU3BOJICTBE.

22. HopMatuBHbIe TpeOOBaHHUS 110 CO3AHHUIO YCIOBUH ISl TOJITOBPEMEHHOTO XPaHEHHUS TOKYMEHTOB Ha Pa3INIHBIX HOCHTEIIX.
23. HopMaTHBHO-METOIMUECKOE 0OecedeHre padoT Mo MOATrOTOBKE JOKYMEHTOB K JIOJTOBPEMEHHOMY XpaHEHHIO.
24. OnpeneneHue CPOKOB XPaHEHUS TOKyMEHTOB.

25. TTonsiTue rocyTapCTBEHHOW TaliHBI M KOHPUICHINAILHOCTH YUpEkKAeHUYEeCKOH HHpopMaluu.

26. OTBETCTBEHHOCTb COTPYAHUKOB H X PYKOBOJIHUTENEH 32 COXPAaHHOCTH JOKYMEHTOB B MIEPHOJ HX UCIIOJHEHHS U OTIEPATHBHOTO
XpaHEHUsI.

27. Tonsitus "onuck nena". Tlopsaok cocTaBieHus U 0QPOPMIICHHUS OMUCeH Ha Jiejia MOCTOSHHOTO, BDEMEHHOTO CPOKOB XpaHEHHUS, Ha
JleJia 1o JIMYHOMY COCTaBY.

28. Yder BeIga4d A€ ¥ JOKYMEHTOB BO BPEMEHHOE TTOJIh30BAHHE.

THnoBBIE TECTOBBIE 3aIaHUS

3ananue 1

Omnpenenure Kakoe YTBEp)KAEHHE HCTHHHO, a KaKOe HeT...

1) Ucruna B npunoxennn k TOCT P 6.30 — 2003 nanbr 00pa3ibl 6J1aHKOB JOKYMEHTOB
2) Uctuna B opraHn3annoHHO-ITPaBOBbIE TOKYMEHTHI MOKHO BHOCUTH U3MEHEHUS

3) JIoxxb B opranuszaimu o yCMOTPEHUIO pYKOBOJICTBA JOJDKHA OBITh pa3paboTaHa
WHIVBHAYaJbHAS HHCTPYKIUS 110 AETONPOU3BOACTBY

4) Uctuna TpeGoBaHUs K 0QOPMIICHUIO OPraHU3AIIMOHHO-PACTIOPSAUTENbHBIX JOKYMEHTOB
ycranasiuBaetr ['OCT P 6.30 — 2003

5) Uctuna Oprann3aliiOHHO-TIPaBOBbIE JOKYMEHTHI, KaK IIPaBUIIO, TOJIEKAT YTBEPIKIACHHUIO
3amanue 2

(BoiOepuTe €MHCTBEHHO IIPABUIILHBIN OTBET)

B cocraB opraHM3aIOHHO-TIPABOBBIX TOKYMEHTOB HE BXOJUT. ..

1) + npukas

2) - ycTaB OpraHu3aiiu

3) - wTaTHOE pacHucaHue

3amanue 3

(BoiOepuTe eIMHCTBEHHO IPABUIIBHBIN OTBET)

Kakue pacriopsutenbHble JOKYMEHTB MOKeT u3naBath [Ipesnaent Poccuniickoit denepanmn?
1) - pacniopspxeHust

2) + yKkasbl

3) - mocTaHOBIICHHUS

3ananue 4

(BwiOepuTe eTMHCTBEHHO MPABIIILHBINA OTBET)

JI0/KHOCTHAS! HHCTPYKIUS COTPYAHUKA. ..

1) - yrBepKaaeTcs 0 YCMOTPEHHIO PYKOBOUTEIS

2) + NOINIEKUT YTBEPIKACHHUIO

3) - He yTBepKIaeTCs

3ananue 5

(BeiOepuTe eTMHCTBEHHO MIPABIIILHBINA OTBET)

Kakoif HOpMaTHBHBIN JOKYMEHT OIpeAeIsieT 00SI3aHHOCTH COTPY THUKA?




1) - Ycras npennpustust

2) - llltaTtHOE pacnvcanue

3) + JlomxkHOCTHAs MHCTPYKIUS

3ananue 6

(BrIOepuTe eMMHCTBEHHO MTPABUIILHBIN OTBET)

Kaxoii mokyMeHT He SBJsIeTCS Pa3HOBHIHOCTHIO KON ?

1) - ormyck

2) - my6muKat

3) + uepHOBHK

3ananue 7

(BrIOepuTe eMMHCTBEHHO MTPABUIILHBIN OTBET)

JlokyMeHT, BEIJaBaeMbIid B3aMeH YTEPSHHOTO M UMEIOIIUH CHITY ITOUTMHHUKA, Ha3bIBACTCA. ..
1) - ormyck

2) - Kot

3) + nyGnukar

3ananue 8

(BprOepuTe eMMHCTBEHHO MTPABUIILHBIN OTBET)

JIOKyMEHT, OKOHYATEIbHO O(OPMIICHHBIN U TIOMCAHHBIH, HA3BIBACTCS. ..

1) - ny6aukat

2) - oTIycK

3) + moITMHHUK

3aganue 9

(BorOepuTe eTMHCTBEHHO MPABUIIBHBIN OTBET)

V3MeHeHus ¥ JONOJIHEHUS B JJOJDKHOCTHYIO HHCTPYKIIUIO BHOCSITCA. . .

1) + mpuka3zoM pyKOBOAHUTEISI

2) - MOKJIaHOM 3aMUCKON

3) - crpaBKoif COTIIACOBAHMUS

3aganue 10

3aKOHYHTE HAYaToe MpeyIOKEeHHEe OTHUM U3 TPEX BApHAHTOB OTBETA

JI0KyMeHT000O0pOT - BHKEHHE JOKYMEHTOB B OPraHU3allui ¢ MOMEHTA UX CO3JaHHS JIO ...

1) - mepemauu Ha UCTIOJHEHHE

2) - 3aBepIICHHS UCIIOHEHUS WIH OTIIPABKU

3) + MOIIMBKY B JIEJI0

3aganue 11

3aKOHYHTE HAYaToe MPeNIOKEHHE OTHUM U3 TPEX BApHAHTOB OTBETA

[MonsTue "Ienomnpou3BoacTo" - 3T0...

1) + TOKyMEHTHpPOBaHKE U OpraHU3alus padoThl ¢ TOKyMEHTAMH

2) - cucteMa XpaHEeHUsI TOKYMEHTOB

3) - cocraBieHEe JOKYMEHTOB

3aganue 12

3aKOHYHTE HAYaToe MPeNIOKEeHHE OTHUM U3 TPEX BApHAHTOB OTBETA

[Tonsitue "JlokymentupoBanue" - 3710...

1) - Cucrema TOKyMEHTAIHH, COAepIKaIias HHPOPMALHIO, HEOOXOAUMYFO JUTS YIIPABICHUS B
omnpeneNieHHO cepe AeATeTbHOCTH

2) - IesITenbHOCTS 10 pa3paboTKe U 0pOPMIICHHIO TOKYMEHTOB

3) + 3anuck uHpOpPMALINY HA PA3IMYHBIX HOCUTENAX 110 YCTaHOBJICHHBIM IpaBHIaM

Bamanne 13

Omnpenenure, 0 KAKOM JOKyMEHTE HAET Pedb, BHIOPAaB COOTBETCTBYIOLIYIO HU(PY

1) 2 JToKkyMeHT, NOCITY>KMBILNI Ha4aJIOM pacCCMOTPEHUs onpeaeaeHHoro Borpoca 1) OpuunanbHbIi TOKYMEHT
2) 3 JIokyMeHT, coJepsKamuii 00s3aTeNnbHble K UCTIOTHEHNIO YKa3aHHS BBIIIECTOSIIUX OPraHoB 2) HUIMATHBHBIH JOKYMEHT
3) 1 lokymeHT, CBeieHHs1 00 aBTOpE, BpEMEHH U MECTE CO3/IaHHsI KOTOPOTO, COACPIKAIINECs B
CaMOM JIOKYMEHTE HJIH BBISBIICHHBIE HHBIM ITyTEM, TOJTBEPKIAIOT TOCTOBEPHOCTh €TI0
poucXoxkaeHUs 3) JIMpeKTUBHBIN JOKYMEHT

Bamanne 14

(BoiOepuTe eqMHCTBEHHO IPABUIILHBIN OTBET)

Uro npeanonaraeT opraHu3aloHHas GyHKIUs JoKyMeHTa?

1) + C nomompio JOKyMeHTa 00eceYrBaeTCs BO3/ACICTBIE HA TPYTIIIBI JIFOASH 111 OpraHU3aIiy U KOOPANHAIMHU UX JeATeIbHOCTH.
2) - lokyMeHT QUKCUPYET ONpee/icHHbIe (aKThl, COOBITHS, SIBIICHUS IPAKTHIECKON U MBICIUTEIBHOM ESITEIbHOCTH YEIOBEKA.
3) - JlokyMeHT obOecreyrBaeT CBsI3H MEXIY TOApa3eCHISIMH BHYTPU MPEANPUATHS, & TAK)KE BHEITHHE CBS3U MPEITNPHATHS C
JPYTHMH MPEANPUATASIMHE, OPTaHH3aIISAMH, TOCY JaPCTBEHHBIMU U MYHHUIIUITaIbHBIMA OPTaHAMH BJIACTH.
3ananue 15

(BwiOepuTe eTMHCTBEHHO MPABIIILHBINA OTBET)

[o kakuM MpU3HAKAM MOXKHO KJIaCCH(PUIUPOBATH JOKYMEHT?

1) - CpencrBa THpaXHPOBaHMs, CPEICTBA XPAHEHUsI, BUJI, hopMma.




2) + IlpoucxoxieHue, CpOK XpaHEeHHUs, IIIaCHOCTb, CpeACTBa (prukcanuu.

3) - Opranu3auioHHbBIC, PACIOPSAUTEIbHBIC, HH)OPMALHOHHO-CIPABOYHBIC.
3amanue 16

(BpiGepuTe eTMHCTBEHHO MTPABUIIBHBIN OTBET)

Ha kakue rpynisl pa3aeisioTes JOKYMEHTBI «II0 MECTY COCTaBICHUS» ?

1) - TIpocTeie U CIOKHBIE.

2) - Citye0HbIe 1 JINYHbIE.

3) + BHyTpeHHHUE U BHEIITHHE.

3ananue 17

(Bp1OepuTe eMMHCTBEHHO MPABHUIILHBII OTBET)

Uro naet yHUGUKALUSA TOKYMEHTOB 11 GPUpMBbI?

1) + CoxkpaieHue KOIMIecTBa IPUMEHIEMBIX TOKYMEHTOB, THITH3ALHUIO UX (OopM.
2) - [oBblleHrE Ka4eCcTBa JJOKYMEHTAI[MH, CHIJKEHHE TPYJOEMKOCTH ¢ 00paboTKH.
3) - Bostee a3 pekTUBHOE KCITOTB30BAHNE KOMIBIOTEPHOM M BHIYMCIUTETBHON TEXHUKH.
3ananue 18

Omnpenennure Kakoe YTBEp)KAEHHE HCTHHHO, a KAKOe HeT...

1) JIoxxp CTpaHHIIbl JOKYMEHTa MOXKHO HYMEPOBATh HA HIXKHEM II0JIC JINCTa

2) UctunHa [TocTOSIHHBIN PEKBU3UT — PEKBU3UT, HAHECCHHBIH MIPU U3TOTOBIICHUN OJIaHKA
3) Ucruna B pacumgppoBke MOAMUCH HHUIIHAIBI BCETAA CTOAT /10 (haMHUIHH

4) VictuHa B koHIIe 3arojoBKa K TEKCTY TOKyMEHTa TOYKa HE CTaBUTCS

5) Uctrra OTMETKA O IOCTYTUIEHUH IIPOCTABIISIETCS TOJIBKO HA MPUCHUTAEMBIX (BXOISIINX )
JIOKYMEHTaX

3amanue 19

(BrIOepuTe eMMHCTBEHHO MPABHIILHBII OTBET)

Kakoit peKBH3UT HE BXOJHT B COCTaB OJIaHKA MHChMa?

1) - ccbuTKa Ha HOMEP | IaTy BXOJSIIETO JOKYMEHTA

2) + MecTo U3IaHMs

3) - cipaBoYHBIE TaHHBIE 00 OPraHU3aAUH

3amanue 20

(BrIOepuTe €MMHCTBEHHO MTPABUIIbHBIN OTBET)

Ha 6nanke cyObekToB PD pekBU3UTHI OQOPMIISFOTCS:

1) - TOJBKO Ha PYCCKOM SI3BIKE

2) + Ha ABYX SI3BIKAX: PYCCKOM W HAIIHOHAIEHOM

3) - TONIBbKO Ha HAIIMOHATBLHOM SI3bIKE

Bamanue 21

(BrIOepuTe €MMHCTBEHHO MTPABUIIbHBIA OTBET)

Jlata nokymeHra opopmiisieTcs:

1) - 23.12.10

2) - 23.X11.2009

3) +23.12.2010

3amanue 22

(BoiOepuTe eMHCTBEHHO IIPABUIILHBIN OTBET)

MecTo H3naHust AOKYMeHTa 0)hOpMITSIETCST TaK

1) + r. Koctpoma

2) - Koctpoma

3) - rop. Koctpoma

Bamanue 23

(BoiOepuTe eqMHCTBEHHO IPABHIIBHBIN OTBET)

3aroJIoBOK K TEKCTY COCTaBIISIETCSI K JIOKYMEHTaM, O(hOPMIICHHBIM. . .

1) + Ha ¢popmare A4

2) - Ha popmate AS

3) - Ha ;mo6om popmare

3ananue 24

(BwiOepuTe eTMHCTBEHHO NPABIIIBLHBINA OTBET)

OTMeTKa 0 IOCTYIIEHHH 0pOpMIISETCSL. . .

1) - Ha OTIIPaBISIEMBIX JOKYMEHTAaX

2) + Ha MOCTYMHAIOIIUX JOKyMEHTaxX

3) - Ha BCeX JIOKyMEHTax

3ananue 25

(Bpr6epuTe eTMHCTBEHHO NTPABUIILHBIN OTBET)

B kakom ciydae npaBuiIbHO 0OpMIIEH PeKBU3UT « OTMETKA O HATMYUH MIPUII0KECHHUSD,
€CITH B TEKCTE COMPOBOAMUTEIBHOTO MAChMa HE YIIOMUHAIIOCH O TPHIIOKEHHH?
1) - Ilpunoxenwue: Ha 6 1. B 1 3K3.

2) + Ilpunoxxenue: 1. CpaBka 0 cOrjacoBaHuM Npoekra Ha 4 1. B 1 3k3.

2. OT3BIB IO NIPOEKTY Ha 2 J1. B 1 3K3.

3amanue 26

(BoiOepuTe eqMHCTBEHHO IPABUIIBHBIN OTBET)

[Tnan paboTs! Texaukyma Ha 2012 — 2013 yueOHBIH ro yTBEpKIIEH pellIieHreM




Ie1Iarorn4eckoro cosera. B kakom ciydae npaBuiibHO ohopmiteH peKBU3UT «I pud
YTBEPKACHUS JOKyMEHTa»?

1) + YTBEPXJIEH

PemenneM neaarornaeckoro coBeTa

Ne 14 ot 12.08.2012

2) - VTBEPXX/JIEH

Pemienue nearorudeckoro copera

Ne 14 ot 12.08.2012 1.

3) - YTBEPXIAIO

Pemenne nearornaeckoro copera

Ne 14 ot 12.08.2012 1.

3ananue 27

(BrrOepuTe eMMHCTBEHHO MTPABUIILHBIN OTBET)

B orcyTcTBHE pyKOBOANTENS MOANKMCAHNE TOKYMEHTA 3aMECTHTENIEM HITH UCTIOTHSIOIUM
00513aHHOCTU PYKOBOAUTEIS:

1) - Oupekrop A. Tletpos

(moamuck ero 3ama CumopoBa)

2) - 3a qupekTopa AM. Tletpos

(moamuck ero 3ama Cumoposa)

3) + N.O. mupekropa I'.B. Cunopos

(JTMIHAS TOATIHCEH)

3aganue 28

(BrrOepuTe eTMHCTBEHHO MPABUIIBHBIA OTBET)

Bymary, kakoro 1jseta MOXHO HPUMEHSTh IIPU U3TOTOBJIEHUHU OJIAHKOB:

1) + 6etoro u CBETIIBIX TOHOB

2) - TOJBKO OeNoro

3) - 3aBHCHT OT BHa OaHKa

4) - nroboro

3amanue 29

(BrIOepuTe €MMHCTBEHHO MTPABUIIbHBIN OTBET)

B kakue peKBU3HUTH COCTAaBHOM YaCThIO HE BXOAUT MOJIHCH:

1) + agpecar

2) - rpud yTBEPKIACHUSL

3) - pesosronus

4) - moamnuch

3aganue 30

Omnpenenure Kakoe YTBEp)KACHHE HCTHHHO, a KaKOe HeT...

1) Uctuna KoncTaTupylomas 4acTb TEKCTa B IPUKA3€ 10 OCHOBHON IESATENbHOCTU MOKET
OTCYTCTBOBAaTb

2) UctuHa TekcT npukasa o OCHOBHOM JIESATEIIbHOCTH ,KaK IMPaBHJIO, COCTOUT U3 JIBYyX YacTen
3) Ucruna PacnopsmurenbHbIe JOKYMEHTHI BCTYMAOT B CUILy C MOMEHTA MX [OAMCAHHS
4) UctuHa Perienne n3naercsi Ha OCHOBE KOJUIETHAIBHOTO PYKOBOJCTBA

5) UctrHa 3arojoBOK K TEKCTY MpUKa3a 0 OCHOBHOM JESTENFHOCTH (GopMyupyeTcs B
POIUTENIHHOM Mafexke

Bamanue 31

(BoiOepuTe eqMHCTBEHHO IIPaBUIILHBIN OTBET)

PacriopsimuteNbHbIH JOKYMEHT, KOTOPBIA U3/1aeTCsl HA OCHOBE €AMHOHAYAIIHS

1) + mpuxka3

2) - HOCTaHOBJICHUE

3) - pemrenne

3aganue 32

(BoiOepuTe eqMHCTBEHHO IPABHIIBHBIN OTBET)

PacniopsiaurenbHblii JOKYMEHT, KOTOPBIM U34a€TCsl HA OCHOBE KOJIETHAIbHOTO
PYKOBOJICTBa

1) + peurenue

2) - pacriopspKeHuUe

3) - npukas

3amanue 33

(BoiOepuTe eIMHCTBEHHO IPABUIIBHBIN OTBET)

B cocTaB peKBH3UTOB MMPHKa3a [0 OCHOBHOM AESATEIFHOCTH HE BXOJHUT PEKBU3UT
1) + rpud yTBepxaeHHS

2) - 3ar0JIOBOK K TEKCTY

3) - HOMep IOKyMeHTa

3ananue 34

(BoiOepuTe eqMHCTBEHHO IPABUIIBHBIN OTBET)

[puKa3 Mo OCHOBHOM AESATEIbHOCTH TOAMHICHIBACT

1) - ucnonHuTENH

2) + pyKOBOAHTENb




3) - cexperapb

3aganue 35

(BriOepuTe eTMHCTBEHHO MTPABUIIBHBII OTBET)

[Tpukas o OCHOBHOM JesITENbHOCTH OOPMIISIOT

1) + Ha TOJKHOCTHOM OJIaHKE

2) - Ha OJIaHKe KOHKPETHOTO BHUJIA JIOKyMEHTa

3) - Ha GaHKe MUChMa

3aganue 36

(BpiOepuTe eTMHCTBEHHO MTPABUIIBHBII OTBET)

CnoBo «IpUKa3bIBalO» B TEKCTE MPUKa3a 10 OCHOBHOM JesTeNbHOCTH 0(OPMIISIOT B
CIIeTyOIIeM HAIMCaHUH

1) + IPUKA3BIBAIO

2) - IlpukassiBaio

3) - mpuKa3bIBao

3ananue 37

(BrIOepuTe eMMHCTBEHHO MTPABUIILHBIA OTBET)

PacnopsimurensHas yacTh B PacIOPSHKCHUH HAYMHAETCSI CIIOBOM

1) + IPEJJIAT ATO

2) - PEHIAET

3) - IOCTAHOBJISET

3amanue 38

Y CTaHOBUTBH COOTBETCTBUE MEXKIIy TEPMHUHAMH U UX COACPIKaHHEM

1) 3 mpaBOBOf aKT, M3JaBaeMBbIil €THHOIMIHO PYKOBOJHUTENEM TIIaBHBIM 00pa30M KOJUIETHAIBHOTO OpraHa rocyIapCTBEHHOTO
yIpaBJieHHU B 1IEJISAX pa3peleHus onepaTHBHBIX BonpocoB 1) [TocraHoBieHUE
2) 1 mpaBoBOIf aKT, MPUHUMAEMBIH BHICIIMMH U HEKOTOPBIMHU EHTPATEHBIMA OpraHaMU KOJIETHATBHOTO YIIPABICHHS B LEISIX
paspenieHus HauboJiee BaXXHBIX M IPUHIMIHANBHBIX 3a0au  2) [Ipukas

3) 2 mpaBOBO# aKT, U3/1aBaEMBI PYKOBOAHUTEIEM, AEUCTBYIOIINM HAa OCHOBE €IMHOHAYANNS B IEJISIX pa3pelIeHus] OCHOBHBIX U
ONEepaTUBHBIX 33J1a4, CTOSALIMX Nepe]] opranusanuei 3) PacnopsokeHue

4) 4 npaBOBOH aKT, IPUHUMAEMBIH B KOJUIETHAIBHOM HOPSIJIKE B LIEJISIX pa3pelIeHus] Hanboliee BaKHBIX BOIIPOCOB BO BPEeMs
coBelanuii, coopanwuii u T.1. 4) Pemenue

3aganue 39

Omnpenenure Kakoe YTBEp)KACHHE HCTHHHO, 8 KAKOE HET...

1) Ucruna Tekct city:keOHOTo MIChbMa MOKET OBITh MIPOCTHIM

2) Uctuna Beigenstot npuckuiaeMble U OTIIPAaBISIEMbIE TChMa

3) Ucruna MakcumanbHOE KOJIMUECTBO aJpecaToB B MUCHME - 4

4) Uctuna CnyxeOHOe MUCHhMO MOXHO 0OpMHUTE Ha popmare AS

5) Ucruna CiyxeOHOe MUCHbMO MOYKET UMETh JIBE MOAMUCH

3amanue 40

(BoiOepuTe €MHCTBEHHO IIPABUIILHBIN OTBET)

TekcT cirykeOHOTo MHChMa COCTABIISETCS OT

1) - 2-ro nuIa EAMHCTBEHHOTO YKCIa

2) - 3-ro JMIa MHOYKECTBEHHOTO YHCIIa

3) + 1-ro nuI[a MHOXKECTBEHHOTO YHCIIA

Bamanue 41

(BoiOepuTe eqUMHCTBEHHO IIPaBUIILHBIN OTBET)

PeKxBH3HT «CChIIKa HA HOMEP U JaTy BXOJISILIETO JOKYMEHTa» 0hopMIIsieTCs
1) - Bo Bcex mucpMax

2) + B OTBETHBIX MTUChMaX

3) - B MHUIMATUBHBIX MHChMaX

3amanue 42

(BoiOepuTe eMHCTBEHHO IIPABUIIbHBIN OTBET)

B cocTaB peKBH3UTOB CITy>KEOHOTO MHChMa HE BXOJIUT

1) - agpecar

2) + Ha3BaHWE BUAA JOKYMEHTa

3) - moamuch

3amanue 43

(BoiOepuTe eqMHCTBEHHO IPABUIILHBIN OTBET)

PykoBoanTENb M TNIABHBINA OyXrantep HOAMICHIBAIOT

1) - nuceMo-u3BeIICHHE

2) + rapaHTHHHOE IHCHMO

3) - pekIaMHOE THCHMO

3ananue 44

(BeiOepuTe eTMHCTBEHHO MIPABIIILHBINA OTBET)

MakcuManbHbI 00beM CyKeOHOTO MUChMa

1) - onHa cTpaHuIa

2) - TP CTPaHHMIIBI

3) + aBe cTpaHHIIBI




3aganue 45

(BpiOepuTe eMMHCTBEHHO MTPABHUIIbHBII OTBET)

Ieuatsio ynocroBepsieTcst

1) - muchMO-HATIOMUHAHHTE

2) + rapaHTHHHOE THCHEMO

3) - nIMCHMO-TIpHUTIIAIICHHE

3ananue 46

(BpiOepuTe eTMHCTBEHHO MTPABUIIBHBIA OTBET)

OTMeTKa 0 IOCTYIUICHHH JOKYMEHTA B OPTaHU3AIMIO TPOCTABIIACTCS

1) - Mo YCMOTpEHHIO cekpeTapst

2) - Ha BCeX JIOKYMEHTaX

3) + TOJNIBPKO Ha MPHCHITAEMbIX

3ananue 47

(BpiOepuTe eTMHCTBEHHO MPABUIIBHBII OTBET)

B nmceMe oTMeTKa 0 IOCTYIUICHHH JOKYMEHTA IPOCTaBISCTCS

1) - B IeBOM HIKHEM YTITy TIOCIIEIHErO JIUCTA JOKYyMECHTA

2) - Ha 1060M CBOOOHOM MeCTe

3) + B mpaBOM HIDKHEM YTIIy IIEPBOTO JIUCTA JOKYMEHTa

3ananue 48

[TpaBUIBHBIX BAPUAHTOB MOXKET OBITh HECKOIBKO.

Kakue npu3Haku XapakTepHBI isl OTaHKOB JUIs TTCeM?

1) - Hanuune agpecHBIX JaHHBIX MPEAIPHUATHS Ha OJaHKe

2) + Hanmaue otmeTku ais pekBu3uTa « CChITKAa HA HHAEKC U IaTy BXOJISIIETO
JIOKYMEHTa»

3) + OTcyTcTBUE HAa3BaHUS BHIA JOKYMEHTA

4) - PacrionoxeHne 00s13aTeIEHBIX PEKBH3UTOB 3ar0JIOBOYHON YaCTH JOKYMEHTA B
JIEBOM BEpXHEM YTy

3ananue 49

[IpaBUIBHBIX BapHAHTOB MOKET OBITH HECKOIIBKO.

Kakoii BUJ 1€710BOT0 IECbMa HaIlpaBiIseTcs agpecaTy JUls 3aKII0UeHUS CIAETIKU C
yKa3aHHeM KOHKPETHBIX yCIOBHUH CIAENKH?

1) - IInuceMo-nOATBEPXKICHHE

2) - ConpoBOIUTENHLHOE THCHEMO

3) + ITucemo-nipeioxeHue

4) + JloroBOopHOE TICHMO

3aganue 50

[IpaBUIBHBIX BApUAHTOB MOKET OBITH HECKOIIBKO.

ABTOpPOM CIIy>k€OHOTO IIChMa SIBIISIETCSL:

1) - ucroMHUTENB, COCTABUBIIHNN JOKYMEHT

2) + JOMKHOCTHOE JIUIIO, HOAMKUCABILIEE JOKYMEHT

3) - ucronHUTENb, OPOPMHUBIIHI TOKYMEHT

4) + opranuzanus, OT IMEHU KOTOPOH OTHPaBIsieTCs MUChMO

Bamanue 51

Omnpenenure Kakoe YTBEp)KACHHE UCTUHHO, a KAKOE HET...

1) Uctuna TekcT DOKIaaHOMN 3aIMCKH COAEPKUT TOIBKO 0OCTOSATENFHOE U3JI0KEHHE BOIIPOCa
2) Uctuna AzpecaHT B IOKJIAIHOH 3aIHCKe yKa3bIBA€TCS B UMEHUTEIBHON MajieKe
3) UctrHa BHYTpeHHIO0 HOKJIAIHYIO 3aIlUCKY MOITUCHIBAET COCTABUTENb

4) Jloxp B angpecaTe TOKIagHOM 3aIMCKH YKa3bIBAIOT TOJIBKO (haMUIIUIO

5) Jloxb BuyTpennss noxiaagHas 3anucka odpopMiseTcs Ha OlnaHKe OpraHu3aluu
3amanue 52

(BoiOepuTe eMHCTBEHHO IIPABUIILHBIN OTBET)

BHYTpEHHIOIO TOKIAIHYTO 3aIIMCKY TOAMICHIBAET

1) + cocTaBuTens

2) - pyKOBOJHUTEIb TIOIPa3/ICICHHS

3) - cexperapn

3amanue 53

(BoiOepuTe eqMHCTBEHHO IPABUIIBHBIN OTBET)

B CKONBKUX 3K3eMIULIpax 0(pOpMIIIETCS] BHEIIHSIS TOKIIaHAs 3aIucKa

1) + B nByX

2) - B OJTHOM

3) - B Tpex

3ananue 54

(BoiOepuTe eMHCTBEHHO IPABUIIBHBIN OTBET)

PeKxBH3HUTHI OOBSCHUTENBHOM 3aMIMCKH 10 IOBOY OOBSICHEHUSI TOCTYIKA aHAIOTYHEI
1) + BHyTpeHHEH AOKIaJHOM 3aIMCKU

2) - BHYTPEHHE CIIpaBKU

3) - ciy)xeOHOMY IHCBEMY

3amanue 55




(BpIOepuTe eMMHCTBEHHO MTPABUIILHBIN OTBET)
TexcT nOKIaJHOM 3aNUCKHU, KaK IIPABUIO COCTOUT
1) - u3 oHOM yacTh

2) - U3 IBYX yacTei

3) + u3 Tpex yacrei

3ananue 56

(BrIOepuTe eMMHCTBEHHO MTPABUIIbHBIN OTBET)

B cocraB pexkBU3UTOB BHEIIHEH JTOKJIaJIHON 3alIICKHU HE BXOIUT
1) + neyarp

2) - TOITHCH

3) - 3aroJI0BOK K TEKCTY

3ananue 57

BcraBbTe nporyIiieHHbIe B TEKCTE CIIOBA

JloknaaHast 3anmcKa — TOKyMEHT, aJpeCOBaHHbIN o
KOHKPETHOU TeMe ¢ Y TIPEJUIOKEHUSIMU TI0 HeH.

1) OtBeT: BBIIIECTOSAIIEMY PYKOBOACTBY

2) OTBeT: BBIBOJIAMH

3ananue 58

BcTaBbTe NpOITyIIEHHBIE B TEKCTE CIIOBA

BHenH010 T0KIaJHy 0 3alIHCKY, alpeCOBAHHYIO B BBIIIECTOSIIYIO OpraHU3aIHIO
IIOJIITHCHIBACT

1) OTBeT: pyKOBOIUTENH OPTaHN3ALIUN

3ananue 59

BcTaBbTe IpOITyIIEHHBIE B TEKCTE CIIOBA

BHyTpeHHIOI0 HOKIAIHYO 3aIIUCKY COCTaBIIAET U OANNCHIBACT

1) OTBeT: cocTaBUTENH
3ananue 60
BcTaBbTe IpOITyIIEHHBIE B TEKCTE CI0BA

PexBu3nTH BHyTpEHHEH NOKJIaJHON 3alIUCKHU:

- afgpecar (B JaTeIbHOM TafeKe)

- HaIMEHOBaHHUE BUJA JOKyMEHTa

- TEKCT

- OTMETKA O HATMYHMH NPHIIOKEHHS (B CIIydae HEOOXOIUMOCTH)
- laTta

1) OTBeT: HAaMMEHOBaHUE CTPYKTYPHOTO TTOIPA3ICIICHHS

2) OTBeT: 3ar0JIOBOK K TEKCTY

3) OTBeT: moamuch

4) OtBet: HOMED

Bamanue 61

Omnpezaenure KaKoe YTBEPXKACHHE UCTUHHO, a KAKOE HET...

1) Uctuna JlaToit mpoToKoa sSIBIseTCs JaTa MpOBEIeHUS 3aceJaHust

2) Uctuna [TpoToKOIJ MOANUCHIBAIOT MTPECENaTEeNb U CEKPETaph KOJLIETHAILHOTO OpraHa

3) JIoxxp B kpaTkOM npoTOKOIIE IPUBOASTCS TEKCTHI BBICTYIUICHUH
4) Vctuna B npoTokose yKa3pIBaIOTCS Pe3yJIbTaThl TOTOCOBAHUS
5) Ucruna B Texcre nporokona MoxeT oTcyTcTBoBaTh MyHKT BBICTYITNIIN
3ananue 62

(BwiOepuTe eTMHCTBEHHO MPABIIILHBINA OTBET)

W3 ckonbpKuX yacTel COCTOUT TEKCT MPOTOKOIA

1) + nByx

2) - omHOM

3) - Tpex

3ananue 63

(BwiOepuTe eTMHCTBEHHO MIPABIIILHBINA OTBET)

[IpoTokon noanuceIBaer

1) + npencenaTens U CEKpeTaph KOJJIETHAIBHOTO OpraHa

2) - pyKOBOAUTED

3) - cexpeTapb

3amanue 64

(BoiOepuTe eqMHCTBEHHO NPaBUIILHBIN OTBET)




Kakast 4acTh B cXeMe MOCTPOSHHUSI OCHOBHOM YacTH MPOTOKOJIA MOXKET OTCYTCTBOBATh
1) - CJIIYIIAJIN

2) + BBICTYIINJIA

3) - IOCTAHOBUMJIN

3ananue 65

(Br1OepuTe eTMHCTBEHHO MTPABUIIBHBII OTBET)

[IpoTokois ohopmisitoT

1) - B Tpex IK3eMIUIApax

2) + B OZJHOM 3K3eMILIsIpe

3) - B IBYX DK3eMILTApax

3ananue 66

(Bp1OepuTe eTMHCTBEHHO MPABUIIBHBIA OTBET)

Kak obopMIIsIOTCS B TEKCTE MPOTOKOJIA, MPUCYTCTBYIOIIHE, ECITH UX 22 YeNIOoBeKa
1) + IlpucyrcrBoBanu: 22 yenoBeka (CIUCOK MPUIAraeTcs)

2) - [IprcyTCTBOBAN: MIEPEUUCISIIOTCS (DAMUITHK IPUCYTCTBYIOIIHMX B al()aBUTHOM
TIOPSIIKE

3) - llpucyrcrBoBamu: 22 yeaoBeKa

3ananue 67

BcTaBpTe IpoITyIIeHHBIE B TEKCTE CII0BA

B 3aBHCHMOCTH OT TIOJIHOTBI OCBCIICHUA X0Aa 3aC€AaHus IPOTOKOJIBI MOT'YT OBITh
nu

1) OtBer: nosHbIC

2) OTBeT: KpaTKue

3aganue 68

BcTaBbTe poITyIIEHHBIE B TEKCTE CII0BA

TexkcT mpOoTOKOIa COCTOUT U3 JIBYX YacTe: BBOJHOU 1
1) OtBet: OCHOBHOM

3amanue 69

BcraBbTe nporyiieHHbIe B TEKCTE CII0Ba

B IIPOTOKOJIC Ka)I(Z[LIﬁ IIYHKT NOBECTKU JHA paClHCbIBACTCA (CT‘pOI/ITCﬂ) 10 CXEME! 5

1) Oteer: BBICTVYIINJIN
2) Oteet: [IOCTAHOBUWJIN
3) Otget: CIIYIIAJIN

3aganue 70
BcTaBbTe pOITYIIEHHBIE B TEKCTE CIOBA

Ecnu BOIIPOC HE 06Cy)KI[aJ'ICﬂ B X0A€ CO6paHI/I$I WJIH 3acC€JaHus KOJUICTHAJIbHOI'O OpraHa, TO B IPOTOKOJIC IYHKT
MOXET OTCYTCTBOBAThH

1) Orsetr: BBICTYIINIIN

Bamanue 71

Omnpenenure Kakoe YTBEp)KACHHE UCTUHHO, a KaKOEe HET...

1) Jloxxp Hannuue 3akIr0unTeNIbHON YaCTH TEKCTa aKTa 00s13aTebHO
2) Uctrna Yame BCETO aKThl COCTABIISIOTCS KOMHCCHEH

3) HctuHa AKT MOXXET CIIyKUTh OCHOBAaHUEM TSI U3/1aHUS PACcIIOPSIIUTEILHOTO TOKYMEHTa
4) UctrHa AKTBI, KaK MPaBUIIO, TTOJUIEKAT YTBEPIKICHHIO

5) Uctuna AT MokeT 0pOpMIIITBCS Ha TpadapeTHOM OlaHKe
3amanue 72

(BoiOepuTe eMHCTBEHHO IPABUIIBHBIN OTBET)

Ciy>keOHBII aKT COCTABIISIET U MOIUCHIBACT

1) + xomucens

2) - pyKOBOJIUTEIb

3) - HCTIOTHUTENTH

3anaunue 73

(BoiOepuTe eMHCTBEHHO IPABUIIBHBIN OTBET)

OcHoBaHMEM JJIS U3[aHUSI KAKOT'O PacIOPSIAUTENILHOTO JOKYMEHTA MOXKET ObITh aKT
1) - Petuenue

2) - [locranoBeHne

3) + IIpukaz

3ananue 74

(BoiOepuTe eqMHCTBEHHO IPABUIIBHBIN OTBET)

JlaToit akta siBisieTcs

1) + laTa akTUBUPYEMOT'O COOBITHS

2) - lata yTBepKICHUSL




3) - Jlara nmoqnucanus

3ananue 75

(BpIOepuTe eMMHCTBEHHO MTPABUIILHBIN OTBET)
B cocTaB peKBU3UTOB aKkTa BXOJIUT PEKBH3HUT
1) + I'pud yrBepxneHus

2) - I'pud cormacoBanms

3) - OTMeTKa 06 UCTIONHUTETIE

3ananue 79

(BrrOepuTe eMMHCTBEHHO MTPABUIILHBIN OTBET)
B cocTaB pekBH3NTOB aKkTa HE BXOAUT

1) + I'pucd cornacoBanus

2) - 3aroJI0BOK K TEKCTY JOKyMEHTa

3) - I'pud yrBepKaeHUs

3ananue 80

(BrIOepuTe eMMHCTBEHHO MTPABUIILHBIN OTBET)
CKOJIBKO YacTell COAEPIKUT TEKCT aKTa

1) - nBe

2) - onHy

3) + Tpu

3ananue 81

(BrrOepuTe eTMHCTBEHHO MPAaBHIIBHBII OTBET)
Crneyer Jin yKa3blBaTh JI0JDKHOCTH YWICHOB KOMHCCHH ITPU O(hOPMIICHHH PEKBU3HTA
«TIOJIITHCHY»

1) - Oa

2) - To *emaHuto cekpeTapst

3) + Her

3amanue 82

(BrIOepuTe eMMHCTBEHHO MTPABUIIbHBII OTBET)
B ckompKux 3K3eMIULIpax 0popMIIIETCS aKT
1) - B pex

2) + B CKONBKHX HEOOXOAUMO

3) - B uethipex

3amanue 83

(BrIOepuTe eMMHCTBEHHO MTPABUIIbHBIN OTBET)
Kakast 9acTh TeKCTa aKkTa MO>KET OTCYTCTBOBAaThb
1) - Koncrarupyroras

2) + 3axiIrounTenbHAS

3) - BBoaHas 4acth

TunoBsie MPaKTUICCKUC 3alaHUsL

1. CocTaBUTh JOKYMEHT: MpHUKa3 qupekTopa - O Ha3HAYCHUU OTBETCTBEHHBIX JIUII 32 TIPE/ICTABIICHHE MHIUBH Yy aIbHbBIX CBEJCHUI
pabotaukoB B [Tencuonublit Gpoua PD, Ha 0OCHOBE HCXOTHBIX AAHHBIX.

2. CocTaBUTh JOKYMEHT: IpUKa3 AUpekTopa - OO u3MeHeHnu rpaduka padoThl, HA OCHOBE HCXOAHBIX IAHHBIX.

3. CocraBuTh JOKyMEHT: TIpHKa3 aupekTopa - O6 0OpazoBaHHM OTHeNa O paboTe ¢ HHBAIMIAMH U JIMLAMH C OTPaHUYEHHBIMU
BO3MOXHOCTSIMH 3/I0POBbSL.

4. CocTaBUTB TOKYMEHT: aKT O BBISBICHUH HapyIIeHHH B cdepe 3akoHoxaTenbcTBa PO 00 HHANBHAYaTEHOM
(nepcoHn(pUIMPOBaHHOM) yueTe B chepe 0043aTesIbHOr0 NEHCHOHHOTO CTPaXOBaHUs HA OCHOBE MCXO/HBIX JTAHHBIX.

5. CocTaBUTh JOKYMEHT: PETEH3UOHHOE MUChMO - O HapymeHuu cpokoB oruiaTel o KoHTPakTy oT 00.00.00. Ne 43 Ha ocHOBE
HCXOJIHBIX JAHHBIX.

6. CocTaBHUTh TOKYMEHT: TapaHTHIHOE MUCEMO, Ha OCHOBE HCXOJHBIX JAaHHBIX.

7. CocTaBuTh citykebHOe MUCchbMO - O IPEeKpaIeHUH T0TOBOPHBIX 00s13aTenbeTB 10 KOHTPaKTy oT 00.00.00 Ne 46, Ha OCHOBE HCXOIHBIX
JTAHHBIX.

8. CocTaBHUTh JIOKYMEHT: TPOTOKOJ U KPATKUH MPOTOKOJI 3ace/laHnsl Y YCHOTO COBETa MHCTUTYTa, HA OCHOBE MCXO/HBIX JIAHHBIX.
9. CocTaBUTb JIMYHBIE JOKYMEHTHI: 3asBJICHHE O IpUeMe Ha paboTy, 3asBIIEHHE O MIEPEBO/JIE, 3asiBIeHUE 00 YBOJIbHEHHH.

10. CocTaBUTh TOKYMEHT: CIIpaBKa 0 pa3mMepax 3apab0THOM ruiaThl paOOTHHKA, HA OCHOBE MCXO/HBIX JTAHHBIX.

11. CocTaBUTh JOKYMEHT: JOBEPEHHOCTD Ha IOJyYeHHE IIEHCHH Ha OCHOBE HCXOIHBIX TAaHHBIX.

5.2. TeMbl NHCBMEHHBIX PadoT

ITpumepHas TemMaTHKa pedepaTUBHBIX padboT

1. 3HayeHue AENONPOU3BOICTBA B MPO(ECCHOHATHHOM ASSITENEHOCTH IOPHCTA.
2. DBOJIONUS PAa3TUYHBIX BUIOB JOKYMEHTOB.

3. JIoCTOMHCTBA M HEAOCTATKU BBIOOpa pazamaHbIX hopm CJLO.

4. XapakTepuUCTHUKa 1 CTPYKTYpa CIIyKObI « Y IIPaBJICHUE IEIaMI».

5. XapaKkTepHCTHKa U CTPYKTypa Ciry)Obl « OO OTACID).

6. Xapaxrepucruka paboThl ceKkperaps-pedepeHTa.




7. OcoOeHHOCTH U periiaMeHTalusl JOKYMEHT0000poTa B Pa3IMYHbIX YUPEKICHUAX.

8. JIOCTOMHCTBA M HEAOCTATKU PA3IUIHBIX (OPM PETHCTPAly JOKYMEHTOB.

9. ®opMBI KOHTPOJISL UCTIOJTHEHHUS JIOKYMEHTOB.

10. 3HaueHne KOHTPOJIS UCTIOTHEHHS JOKYMEHTOB.

11. OcoGeHHOCTH OTEYECTBEHHOTO JIEJIONPOU3BOJICTBRA.

12. HomeHnkmnaTypa nemn.

13. TIpaBoBast periaaMmeHTanusi 0pOPMIICHHUS YIIPABICHYSCKUX JOKYMECHTOB.

14. XapakTepuCTHKA U 3HAYCHNE OT/ICIBHBIX BUIOB PEKBU3UTOB: ... (HAMMEHOBAHHE PCKBHU3HTA).
15. Buzsl 1 opopMiIeHIE OPraHU3aMOHHBIX JOKYMEHTOB.

16. Bunsl 1 oopMIICHHE PacTIOPSAUTENBHBIX JJOKYMEHTOB.

17. Buzst u opopmieHie HHOOPMAIIMOHHO-CITPABOYHBIX JOKYMEHTOB.

18. Buasl 1 oopMIICHHE JTHYHBIX JOKYMEHTOB.

19. 3HayeHue ciayKeOHBIX IHCEM B YIIPABICHUECKON IEATSILHOCTH.

20. OcoOEHHOCTH COCTABJICHUS TEKCTOB CITY)KCOHBIX MTUCEM.

21. DKcnepTr3a HEeHHOCTH JOKYMEHTOB.

22. HopMaTUBHO-METOJMYECKUE JOKYMEHTHI, PerJIaMeHTHPYIOIINE paboTy ¢ 0OpaIleHUsIMH TpaXKIaH.
23. 3HaueHre KOMIBIOTEPHU3ALUHU TIOKYMEHTO000poTa Ai1s paboThl ciry:x0b1 JJOY.

5.3. ®oH/1 OLEHOYHBIX CPECTB

1. [IpakTuueckue (CeMUHAPCKUE) 3aHATHS
[Ipakrudeckoe 3ansTHE (ceMUHAp): «OCHOBHBIE TIOHSTHUS CIOIPOU3BOACTBAY.

Bomnpocs! 11 00CyxaeHNUS:

1. IlonsiTHE 1ETONPOU3BOJICTBRA.

2. IIpeameT HemONIPOU3BOACTRA.

3. IloHsiTHe TOKYMEHTa, OCHOBHBIE BH/IbI IOKYMEHTOB.
4. OyHKIMHA JOKYMEHTA.

5. IloHsiTHe cUCTEMBI JOKYMEHTAIIMH.

HpaKTI/I‘IeCKOG 3aHATHUC (CCMI/IHap)I «I/ICTOpI/ISI Pa3BUTHA OTCYECTBEHHOI'O ACIOIIPOU3BOJACTBA.

Bomnpocs! 1iist 06cyxaeHust:

1. OGmast xapaKTepHCTHKa JIeIONPOU3BOJICTBA B JI[peBHEPYCCKOM TOCYIapCTBE, BUABI JOKYMEHTOB B 3TOT IIEPUO/I.
2. XapakTepHCTHKA IPUKA3HOTO JIJIONPOU3BO/ICTBA.

3. Komnexckoe nenornpou3BoactBo B Poccun. Pedopmsr Tlerpa I.

4. MUHHCTEPCKOE JIEJIONPOU3BOJICTBO B yupexaeHus: Poccun. Pedopmer Anexcannpa |.

5. XapaKTepHCTHKa TOCYAapCTBEHHOTO AEIONPON3BOACTBAa B COBETCKYIO IOXY.

[Ipaktuueckoe 3ansaTHE (ceMUHAp): «OpraHu3aius ciayKObl JeI0MPOU3BOICTBAY.

Bomnpocs! 111 00Cy X aeHus:

. [TonsTHE U 3HaYeHHUE Cy)ObI JOKyMeHTannoHHoro obecnedenus (CJO).
. Opranu3zanuoHssie HopMbl pabOTHI C JOKYMEHTaMHU, X OCOOCHHOCTH.

. «YTIpaBJeHHe IeNaMm», €r0 COCTaB U (QyHKIHH.

. «O01muit oTIem», ero CTPyKTYypa.

. [ToHsitie, pyHKLIUH ¥ COCTaB KaHIEISIPHH.

. Xapakrepuctuka paboTbl cekperaps-pedepeHTa.

AN B W N =

[IpakTuueckue 3agaHus

1. Tema: «Opranu3zanus J0KyMeHTO000pOTa B yIIPABICHUNY.
3amanne 1. CocTaBUTH CXeMy TOPU30HTAIBHOTO JOKYMEHTOIIOTOKA.
3ananue 2. CocTaBUTh CXEMY BEPTHKAIBHOTO JOKYMEHTONOTOKA.

2. Tema: «Peructpanys u KOHTPOJIb UCIIOJIHEHUS JOKYMEHTOB B OpraHU3aLluny

3amanne 1. ChopMHpOBATH KAPTOUKH JUIS UCXOJIIINX JOKYMEHTOB H BHYTPEHHUX JOKYMEHTOB OpTaHM3AIIH 110 00pasIyy KapTOuKH
JUIA BXOASALINX J0KYMEHTOB.

OO0pa3zel KapTOYKH PErUCTPALMU BXOISMIUX JOKYMEHTOB.

CpOK UCTIONHEHUS

Mecsng
12345678910111213141516 171819 2021 22 23 2425 26 27 28 29 30 31
Koppecmornent (aBTop)

Jlata nony4denus

Bxoasauuit Homep




JlaTta moKymeHTa
Ne moxymenra

3aroyoBok (0 uemM)
Pezomonus
Hcnonautens (ykasbiBaeTcs GaMHUIMsS U HHUIHATIBI )

JlaHHBIE AJ151 pETUCTPALUU UCXOASIINX JIOKYMEHTOB:

* Ha3BaHHe MOJpa3/Ie/ICHHs, [IOATOTOBUBLIETO JOKYMEHT,

* UCXOAALIMNA HOMEpP TIOKYMEHTa;

* JlaTa JOKyMEHTa;

* ajpecar, T.e. Ha3BaHWE OpPraHU3alluy, Ky1a OTIpaBIIsieTcs JOKYMEHT;

* KpaTKOE COZIepKaHHe JTOKYMEHTa;

* (hamMMIIHs UCTIOTHUTENS, HOATOTOBUBIIETO TOKYMEHT;

* KOHTPOJIbHAS JaTa 0)KUIAEMOT0 OTBETa;

* CChIJIKA Ha BXOJAIINI JOKYMEHT, €CIIH JIOKYMEHT SIBJISIETCS] OTBETOM;

* HOMEp JIeJIa, Ky/1a MOAIIMBASTCS KOIHsI OTIIPABIICHHOTO JJOKYMEHTa (MJIU MOJUIMHHUK, €CJIU IOKYMEHT OTIPaBIISIeTCs 1Mo (hakcy).

JlaHHBIE AT pETUCTPAaLK BHYTPEHHUX JOKYMEHTOB OpraHU3aluH

* MOPSAAKOBBIA PErUCTPALIMOHHBII HOMED, TPUCBANBAEMBII IOKYMEHTY;
* nata JOKyMeHTa (perucTpalyn);

* KpaTKOE COJlep KaHMUE;

* IoJIpa3/ieNieHne, OATOTOBHUBIIEE JOKYMEHT;

* HCTIOJTHUTETID;

* CPOK UCIIOJHEHHUS;

* OTMETKa 00 UCTIOJIHEHHUH (X0 HCIIOJHCHHUS);

* HOMEP Jiel1a, Ky/1a TOALINT JOKYMEHT.

3ananue 2. CHopMUPOBATE XKYPHAT PETHCTPAIIMU JOKYMEHTOB.

Jlata Peru- Koppec- Homep  Comep-  Peso- Uc- Cpok OrmMmer- Howmep
oJTy- cTpa- TIOH- W Jara JKaHWe  JIIOU|S  TOJHH-  MCION-  Ka 00 nena
YECHUS [HOH-  JIEHT JIOKY- TeNb HEHHUS UCIIOJT-

HEBIH MEHTa HEHUH

HOMEp

12345678910

3. Tema: «Opranu3zanus TeKyIIero XpaHeH s JOKyMEHTOB B OpraHU3allumy
3aganue 1. CoctaBuTh 00pa3el] HOMEHKIIATYPHI [l OpraHu3alny.
3ananue 2. CocTaBUTh HOMEHKIIATYPY J€J U OpTaHU3al1H.

4. Tema: «O06ume TpeOoBaHHs K 0POPMIICHHIO TOKYMEHTOBY

3ananue 1. Pa3paborars OnaHk 00IIecTBa ¢ OrpaHU4eHHON O0TBeTCTBEHHOCTHIO (Onank OO0 «...»)
3anmanue 2. Pazpabotath O1aHK OTKPBITOrO akimoHepHoro obiecta (0ank OAO «...»)

3aganue 3. PazpaboTaTh O1aHK MHAMBUYaNbHOro peanpuHuMarens (6aank UIT)

5. Tema: «IIpaBmia oOpMIIEHHS PEKBH3HTOB JTOKYMEHTOBY

3aganue 1. AnpecyiiTe mucbMo Bo BHenmHeskoHOMUYeckoe o0bequHeHne « TexmammKkenopT», ['enepanbHbiil qupexkrop Tumodees
A.C. no agpecy : n1.23 yn.Cperenka, Mocksa, 123290

3ananue 2. OpopMuTh aBTOpa JOKYMEHTA B IHMCHME: €CJIM OHO COCTABJICHO B :

otnene Kanpos pupmer OAO «Metrpakom-CepBucy», Haxozsmeics o aapecy : od. 14, 1.2, yn. Kocmonasros, r.PocroB-na-/lony,
344092

3aganue 3. Odopmure «IloAmmuck Ha IPUKa3e: €CII U3BECTHO, YTO €ro MoAmMckiBaeT [ eHepanbHbid mupekrop Bomkos H.C.
3aganue 4. OdopMuTe MOIIKCH HA JOKYMEHTE, €M U3BECTHO, YTO €r0

MOJNHUCaTa KOMUCCHS B COCTABe !

[Ipencenarens — 'masublii nHxeHep Kapnos B.C.

Unenb! komuccuu — Menemxep otaena copita CoMmoB A.M. 1

OxoHomuct OT3 Koposes B.C.

3ananue 5. BeimoaauTs pesonronuto aupekropa Hocoa I1.T ., ecnu u3BectHo, uto ona odopmitena 30.10.2018 u cogepxut
pacropsbKeHHe 0 Ha3HaueHUH OTBETCTBEHHBIM HcnonHuTeneMm Porosa B.C. 3a cornacoBaHne TEXHHUECKOTO 3a/IlaHUs 110 KOHTPAKTY
B cpok 10 15.11.2018

3aganue 6. BoImoaHuTh pekBH3HT «I prd) yTBEPKICHUS», €CITH U3BECTHO, YTO JOKYMEHT YTBEP:KIeH penieHrneM CoBeTa TUPEKTOPOB OT
12.05.2018 Ne 34.




3ananue 7. BBIIONHUTD PEKBU3HT, €CIIM U3BECTHO, YTO TOKyMeHT Obl1 cornacoBad 20.02.2018 ¢ Cosetom nupekropoB OAO “Canror”
B nuue ero npencenatens [lokposckoro B.H.

3ananue 8. PexBusutel «Bun nokymentan, «Jlatay», «Perucrpannonuslii Homep» u «CChUIKa Ha PETHCTPALIMOHHBIN HOMEp U ATy
JIOKYMEHTay. BBIITOJHUTH PEKBU3UTHI, €CJIM H3BECTHO, YTO COCTABIICHO ITMChMO-OTBET HA paHee MoydeHHbIH 3ampoc Ne 02-04/134 ot
12.06.2018. ITucemo 3apeructpupoBano 16.06.2018, perucrpanmonnsiii Ne 03-05/221

6. Tema: «Opranu3aliiOHHO-PaCIIOPAAUTENLHBIE IOKYMEHTBD».

3anmanue 1. CocTaBUTh YCTaB OpraHu3anuu (MpeAnpHsITHs) JF00H OpraHU3allMOHHO-TIPABOBOW ()OPMBI 110 BallleMy BEIOODY.
OdopmuTh Ha ycTaBe HEOOXOIUMBIE ITOIMUCH U OTMETKH.

3amanue 2. COCTaBUTH OHKHOCTHYIO HHCTPYKIUIO FoprcTa npeanpusatus. OPopMUTh Ha TOHKHOCTHONH HHCTPYKIIMH HEOOXOAUMBIC
MIOJIITMCH ¥ OTMETKH.

3aganue 3. CoctaBUTh U 0QOPMHUTE TOKYMEHT. PacniopspkeHre HauanbHUKa OT/AeNa 0 HaJ0aBKax 3a BEICIYTY JIET K OKJIaay B pazMepe
20-30% crenuanucTam OTAeNa.

3ananue 4. CoctaBuTh 1 0POPMHUTH JOKYMEHT. YKazaHue o rpaduke otmyckoB Ha 2018 roa. J{ns cocraBneHus rpaguka OTIyCKOB
IpeyIaraeTcs COCTaBUTh CIIMCKU paOOTHUKOB C YKa3aHHUEM CPOKa MPEJIoIaraeMoro eXXeroHoro oriaynBaeMoro ormycka B 2018
roxay. [lepenate cocTaBieHHbIE CIIUCKU B OT/IEJ KaAPOB A0 1 HIOHS.

3ananue 5. OpopMuUTh MpUKa3 MO OCHOBHOM JAEATEILHOCTH.

3akpeiToe aKIoHepHoe 001iecTBO « BAK»

[Ipuxas

15.04.2018 N15

KoHcranTHHOBCK

O co3maHny pabovnX CEKTOPOB B YIIPABICHUH ITPOM3BOJICTBA H BHEAPEHUS HHPOPMALMOHHBIX CHCTEM

B nensix coBepieHCTBOBaHUS OpraHU3allK pa0oThl YIIpaBiIeHHs IIPOU3BOICTBA U BHEIPEHUS! HH()OPMALIMOHHBIX CUCTEM
npukasbiBao: 1. Co3gaTh B YIpaBlIieHHH MIECTh paO0YNX CEKTOPOB: Pa3padOTKH IMPOrPaMMHOTO 00ECTIeYeHH s, COTTPOBOXKICHHS
MH(POPMAMOHHBIX CHCTEM, OTIEPATOPOB 00PaOOTKH JaHHBIX, 0OCITY)KUBAHUS KIMEHTOB, TEXHUYECKOTO 00eCIIeUeHMs,
JIOKyMEHTAIIMOHHOTO o0ecIeyeH s ypaBieHus. 2. HauansHuky YnpapieHus IPOU3BOACTBA U BHEAPEHHS HH(OPMAIIMOHHBIX CUCTEM
1O. C. Pyzenko noaroroBUTh NPOEKTHI MOJIOKEHUI 0 pabounx cekropax. 3. HauansHuky otnena kanpos B. B. BacunbeBoii BHecTH
W3MEHEHHS B LITATHOE PACIIHCAaHNE H YKOMIUIEKTOBATH IITAT PabodnX ceKTopoB. 4. KOHTpOIb 32 HCIIOTHEHUEM ITpHKa3a BO3JI0XKUTH HA
nepBoro 3amecturens gupexkropa A. C. Koponesy.

I'enepanbhsiil qupekrop B. . SIkosnes.

7. Tema: « MHpOPMAIIMOHHO-CITPABOYHBIC TOKYMEHTBD»
3amanue 1. CoctaButh U 0popMUTE JOKyMeHT. OOBSICHUTENBHYIO 3aIUCKY O TOM, YTO CBOJHBIN OTYeT 3a Aekadps 2018 rona He ObLI
MIPEICTABJICH B YKa3aHHBIC CPOKHU B CBS3H C MOBPEKICHUEM (PaKC-MOJIEMHOM CBSA3M M OTCYTCTBHEM BCEX HEOOXOIMMBIX TAHHBIX.

3amanue 2. OGopMUTH BHYTPEHHIOIO TOKIIAJIHYIO 3alTUCKY.

JlokmanHas 3anmucka

Hupexropy 000 «ITomumep» CasenseBy U.K.

24.05.2018

O npuMeHeHnH TpadHBIX CAaHKIUHA

B agpec mockoBckoro ¢unuana AO3T «CrerjocHacTka» cornacHo qoroopy N2123 ot 23.12. 2018 npousBeneHa oTrpy3Ka Haliei
nponykuun Ha cymmy 1 560 380 pyOuieii. B TeueHne nByx MecsleB oruiaTa Ha HAIll PAaCUSTHBIN CUET He MOCTYIMIA, HECMOTPS Ha
HCOAHOKPATHBIC IMCbMCHHBIC HAIIOMUHAHUA.

[pemnarato npuMeHUTH IWTPadHBIE CAHKINU K MOCKOBckoMy dmmany AO3T «CrenocHacTkay.

3am. nupekropa o puHancobM Bonpocam WM. 1. Urnatos.

3ananue 3. OQopMUTH CiTyKEOHBIN aKT.

AO «MOoCKOMapXUTEKTYPBD)

AKT

Yreepxnaaro ['enepansabiit qupexrop H.I . Iumkua 12.04.2018

12.04.2018 N 12

Ilepenaun nen 3aBeyOIUM X03HCTBEHHON YaCThIO

OcHoBanue: npuka3s I'eHepanbHOro aupekropa «MockoMmapxutekTyps» ot 09.04.2018.

CocTaBiieH KOMUCCHEH : ITpeacenaresb- 3aMmectuTenb [ enepanpaoro qupexropa AB.dponos, unenst komuccuu: 1. I'naBHbII
oyxranrep JI.AKanunkuna. 2. BeiBiuii 3aBeayromuii xo3siictBeHHO# yacTeio M. A HoBukoB. 3. BHOBb Ha3HauCHHBIH 3aBeIyONINH
xo3siictBoM B . b. Bo6pos. M. A Hosukos cnai, a B. b. BoO6poB npussin ena 1m o JODKHOCTH 3aBEAYIOIIEr0 X035HCTBOM.

B pesynpraTte cnaun-npuemMa aen yCTaHOBJIEHO:

1. MuBenTapr3annoOHHAst BEJOMOCTh COCTaBJIeHa 10 cocTosiHuo Ha 12.04.2018.

2. IpencrasnenHpie 000pyI0BaHUE, MHBEHTAph, MEOEIb COOTBETCTBYIOT HHBEHTAPH3AIIMOHHBIM BEIOMOCTSIM.

3. B HanM4yMM UMEIOTCS BEJOMOCTH O CIIMCAHUU MHBEHTAps U MeOelu.

AKT cocTaBieH B 3 3K3.:

1-i1 5k3.- ['enepanbHOMY TUpEKTOPY

2-1 9k3. - [maBHOMY Oyxranrepy

3-# 9Kk3. - B gemo N2 12.

IIpencenarens xomuccum JI.A.Kanuukuna

Unens! komuccun M. A . Hosuxkos, B.5.5o6pos.

8. Tema «JIngHBIE TOKYMEHTED)




3ananue 1. CocraBbre 3asBieHue Ha uMs nupekropa [10 «CnaBa» o npueme Ha paboty 1.A. ViBaHOBa Ha JOJKHOCTH OyXranTepa.
OcrasbHbIe TaHHBIE YKQKUTE CAMOCTOSTENBHO.

3amanue 2.CocTaBUTh pe3toMe.

3ananue 3.CoctaBUTh aBTOOHOTpadUIO.

3ananue 4. CocTaBbTe PACIKCKY B MOJYYSHUH JCHEXKHOH cyMMBbl B pazmepe 100 USD (mox 2%) Ha cpok 1 mecsir.

9. Tema: «Cuiy>xeOHbIE THICbMay

3amanue 1. CocTaBUTH TEKCT MHCbMa (3ampoc), ucnois3ys moaenu CCK:

Kparkoe cozaeprkanue: 3arpoc npeiiokeHus Ha 3armacHble YacTu.

[Ipenmer clesiku: IOCTaBKa 3aMaCHBIX YacTel B COOTBETCTBUH C IMPUJIAaracMou crieliuduKanuei.

[Ipocnwoa:

- BBICJIATh B afipec ABTOpa NHChMa MPEIOKEHHE B 3-X 9K3eMIUIAPAX;

- yKa3aTh: I0JIHOE HANMEHOBAHUE, THIT, TEXHUUECKHE XapaKTEPUCTHKH, MaTepuall, IEHy U MacCy 110 Ka)/101 MO3UIHHK crieuduKanny;,
- CPOKHU 1 00BbEM IOCTABKH B Ky0. MeTpax;

- OTIIEJIFHO CTOMMOCTD YTIaKOBKH U TPAHCIIOPTHPOBKH.

Coo0muTh: 60Jiee TOUHYIO 1aTy BBICBUIKU MPEII0KEHHS.

[Toxxenanue: B ciyyae, €cid He CMOTYT pa3paboTaTh NPEAJIOKEHHUS, TO COOOMIUTE 00 ’TOM B MUHUMAJIbHBIN CPOK.

3ananue 2. CoctaBuTh TeKCT nuckMa (odepra) ¢ ucnoabpzoBanuem moeneit CCK

Kpatkoe copeprkanue: npeiokeHie Ha OCTaBKy CTpOMMaTepHasoB.

[IpenmecTBytomue coOOBITHS: 110 JAHHOMY IOBOY OBLI 3aIIpoC 3aKa3unKa 1 TeJle()OHHBIH pa3roBop.

[Ipennoxenne: Ha 2019 rox npeiaraeTcs 3aKIIIOYUTh KOHTPAKT KYIUIH-TIPOAaKH Ha IMOCTABKY CTPOUTENHHBIX MaTepranoB. [locraBka
B | kBaprazne 2019 r.

KagecTBo: ToBapa OyZieT COOTBETCTBOBATh TEXHUYECKHUM YCIIOBHSAM 3aBOJIa-M3TOTOBUTEIIA.

VYcnoBus: aTexa 1 Ipyrue yCIoBUs N3JI0KEHBI B IIPUJIaraeéMoM 00paslie KOHTPaKTa.

IIpocwOa: moaTBepAUTH Mpeaioxenue He nmo3anee 20.10.19

3amanue 3. CocTaBUTh TEKCT MHUCHhMA (TIPETEH3Ms) OT MMEHHU MOKYIIaTelIs ¢ ucmob3oBanueM monenein CCK.

OcHoBanue: goroBop mocraBku oT 14.02.2013 Ne 324-05

[IpenmecTBytonye COOBITHS:

napTus 235 1aKOKPacOUHBIX MaTepHajoB ObliIa OTTPYysKEHA MOCTABIIMKOM Ha cyaHO “Kepun” mo Jlorosopy.

YcTaHOBNIEHO: BCA APTHS OTIPYKEHHOTO TOBAapa HE COOTBETCTBYET 10 KAYECTBY CHeIU(BHUKAIINAM, HA OCHOBAHHH KOTOPBIX OBLI
3axumroueH Jlorosop.

O6crosrenbcTBa: 1.6 JloroBopa gaet npaso [TokynaTenro 0TKa3aTbesi OT IPUEMKHU 3TOW apTHU TOBapa.

[Ipemoxkenue: coramacue NPUHATH OTIPYKEHHBIN TOBap MpH yciaoBuM npenoctasaerus Iloctasumkom ckunku 10%.

VcnoBust: mis npunatus pemwenus [loctaBmuyky npenocrasisiercst 15 qHei.

3amanne 4. CocTaBUTH TEKCT MHUCHMa (TapaHTHUsI) C UCIIOIE30BAHUEM

mozeneit CCK

Kpatkoe copepskanue: okazaHue TEXHUUECKON TTOMOIIIH.

Ipocsoba:

- OKa3aTh TEXHUUYECKYIO IIOMOIIb B pa3paboTke pabodymx yepTeKeil HacCOCHOH CTaHIuY;

- OMPENENUTh CTOUMOCTh IIPOEKTHBIX PadoT;

- BOITHU B IOTOBOPHBIC OTHOIICHHUSL.

O6crosTenscTBa:

- YK€ BelIETCSI MOHTaK HACOCHOW CTaHIIUH;

- IPOEKTHbIE PAOOTHI HYKHO Ha4aTh HEMEAJICHHO;

- paboTy HEOOXOIUMO MPOU3BECTH HETIOCPEICTBCHHO Ha CTPOUTENBHOMN TUIOLIA IKE.

IapanTus: omara paboT co CBOEro pacueTHOro cyera No ................. B Kb Mera6ank r. PocroBa-ua-J{ony.

3ananue 5. CocTaBUTh TEKCT MUChMa (HalIOMUHAHUE) ¢ Hcnoib3oBanuem mojeneit CCK

Kpatkoe copeprkanue: cBepXIuIaHOBas IIOCTAaBKA.

IMpenmecTByronye coOOBITHS:

- moroBop nocTtaBku oT 12.07.18 Ne 257-56, 10 KOTOPOMY ITOCTABIISIETCSI XUMUIECKIE PEAKTHUBEI B COOTBETCTBUY C YTBEPIKICHHBIM
IUTAHOM TIOCTABKH;

- paHee y)xe HanpasJsu mucbMo oT 24.07.18 Ne 03-02/45, xoTopsIM OBIJIO COOOIIEHO, YTO 3aBOJI YBEIUYMII IPOU3BOACTBEHHbIE
MOIITHOCTH, B CBSI3H C YeM, TIOSBUJIMCh BOBMOYKHOCTH JOTOJHUTEIBLHO H3TOTOBUTH M MOCTaBUTh B 2019 roay pa3nnvHbie XUMHUECKHE
peaxTuBbl Ha cyMMy 500 Thics4 pyOJieid, CBEpX YTBEPKIESHHOTO IIaHa.

Hanomunanue: B 10-1HeBHBIN CPOK MOATBEPIUTH COIJIACHE HA ...

JlomomHuUTENbHBIE YCIOBHSL: B Cllyyae HapyIICHHUs CPOKa, CBEPXIUIAHOBAs MPOIYKIMs OyAeT MOCTaBIeHa APYTUM MPEIIPUATHIM -
MOKYNaTEeSM.

K nmuceMy nmpusaraercst Konusi, paHee HallpaBJIEHHOTO MHChMa.

3aganue 6. CocTaBUTh U 0OQOPMUTDH MUCHMO-NPUITIAIICHAE B COOTBETCTBUY C IPABUIIAMH.

BricTaBouHBI LIEHTP, PaCIIONOKEHHBIH 110 afpecy: . Opeln, mpocnekT AHIPOINoBa, 23, MPOBOIUT BEICTABKY -sIpMapKy TOBapOB
HapozaHoro norpebnaenust «Ocenp-2020» u npocut noarsepautsh AO «Yposkail» UX y4acTHe B BEICTaBKE sIpMapKe U BHICIATD
HMEIOIIUeCs NPOCIIEKTH K MaTepHalibl IIst 0pOpMIIEHUS TeMaTHYecKoro creHaa. [lucbMo moanucan pykoBoaurens npoekra B. 1.
YecHOKOB.

3aganue 7. CocTaBUTh M 0DOPMHUTH CITY)KEOHOE MUCHMO.

I'naBHbI# OyxranTep akiMOHEpHOTO OaHKa «Mmiepuany, pacrioyioxkeHHOro 1o aapecy: 123456, Mocksa, yin.Mosoporsapeiickas, 1.
24, ten. 141-67-90, daxc: 141-78-87, HaloMuHAET YIPABISIOIINM PETHOHANBHEIX hrianoB Ab «mmepuam» o coOmoaeHIn




KOHTPOJIsI UCTIOJIHEHHS 32 CPOKAMU TIPEI0CTABICHUS OTYETHOCTH Ha ocHOBaHMM nrcbMa LlenTpobanka Poccun N2 01/134 ot 30
staBaps 2018 roga «0 mpenocTaBIeHNH OTIYETHOCTH B cOOTBETCTBHH C [Tomoskenuem "O nopsiike NpoBeeHNS paci€TOB B MHOCTPAHHOM
BaJIIOTE, OCHOBAaHHBIX Ha 3a4€Te B3aUMHBIX TPEOOBAaHUN MEXAY POCCUICKUMU CYAOBIAAEIbIIAMHU, OCYIIECTBIISIOIIUMH  PHIOHBIN
MIPOMBICEN, U HEPE3UCHTaMH, OCYIIECTBIIOINMHE X areHTCKoe 00CTy)KUBaHuUe " » ¥ MpUJIaraeT K MICbMY KOIHIO TeaerpamMmsl 1B
N2 23 ot 15 Hos16ps 2018 rona.

5.4. IlepeyeHb BUI0B OLIeHOYHBIX CPEACTB

ompoc,

TECTUPOBAHHUE.

OIIEHKA Pe3yIbTaTOB CAMOCTOATEIFHON PabOTEHL.
JuddepeHIupoBaHHEI 3a4eT.

6. YHEBHO-METOJNYECKOE 1 THO®OPMAIIMOHHOE OBECHEYEHUE JUCIHUIIJIMHBI (MOIY JIS)

6.1. PexoMeHyeMas JuTepaTypa

6.1.1. OcHoBHas auTEpaTypa

ABTODBI, COCTaBUTEIHN 3arnaBue H3parenbcTBO, IO
JI1.1 |Bemkyposa A. b. JlokymMeHTanroHHOe obecnieueHne ynpasieHus: yueOHoe mocobue|MockBa, bepnun: Jlupexr-
JUISL CTYJICHTOB CPEIIHEro MPOo(eCCHOHAILHOTO 00pa30BaHUS: Menmua, 2020
yueOHoe nocobue
JI1.2 |ApacmanoBa B. A. JlokyMeHTalMOHHOE 00eCTIeUeHUE YIPaBJICHHS: yueOHO- Mocksa, bepnun: {upext-
MpaKTHUIeCKoe Mocobue B cxemax, Tabauiax, oopasuax: yueonoe |Memua, 2020
nocobue

6.1.2. JlonoHuTeLHAS JUTEPATypa

ABTODEI, COCTaBUTEIHN 3arnaBue H3patenbcTBO, IO

J2.1 Kanposuk [cOopHuK]: TpynoBoii kogekc P®, kaaposbie Hoocubupck: Cubupckoe
JIOKYMEHTBI, PEKOMEH/IaI[M|: HOpMaTHUBHO-TIpaBoBoi akT (Poccus)|yHnBepcurerckoe
u3IaTenseTro, 2011

JI2.2 |Poroxwun M. 1O. JlokyMeHTalMOHHOE 00eCTIeYeHNE yIpaBIeHHs: yueOHO- Mockga, bepnun: {upext-
MpaKkTUIeCKoe mocobue: yueObHoe mocobue Menua, 2014

6.2. DnexTpoHHBIE Y4eOHbIe H3JaHMS H 3JIeKTPOHHbIEe 00pa30BaTe/IbHbIE Pecypchl

D1 |Caiit Jenonpoussozactso: http://www.funnycong.ru/

D2  |CaiiT HeHTpa KOMIIETCHIIMU I10 BOIPOCAaM JOKYMEHTAIIMOHHOTO 00ECIICUCH s YIIPABJICHUS U apXUBHOTO JIeNa
http://www.edou.ru/ (pasmen SHIHUKIONEANS AeTONPON3BOICTBA)

6.3.1 JInen3noHHOe U CBOOOIHO pacnpocTpaHsieMoe MPOrpaMMHoe o0ecreyenne, B TOM YHCJIe 0Te4eCTBEHHOI0 MPOM3BOICTBA

6.3.2 Ilepeuens mpodeccHOHANBHBIX 023 TaHHBIX H HH(OPMALNHOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1|CnpaBounas IIpaBoBas Cucrema Koncynsrantllntoc

6.3.2.2|udopmanmonHas cripaBouHasi cucreMa «['apant»

7. MTO (o6opynoBaHue H TeXHHYECKHE CPeCTBa 00y4eHMs1)

Ne Ha3znauenne OobopynoBanue o Anpec Bug
238 yueOHas ayIUTOpHs AT JleMoHCTpanmoHHOE OmneparmonHas cuctema| 344029, Pocrosckast
MIPOBEIEHUS 3aHATHIH obopymoBanue, yueOHO- Microsoft Windows 10 | o6macts, r. PocToB-Ha-
JICKIIUOHHOTO THUIIA, 3aHATUI HarJIsAHBIE TOCOOUS home JHony, Ilepsomaiickuii
CEeMUHApCKOTO THIIA, Crenmanu3upoBaHHast [Mpunoxenue paiioH, yn. CepxaHTOBa,
KypCOBOT'O IIPOEKTUPOBAHUS | MeOenb: CToI — 26 WIT., CTYJI — Oduc2016 2/104
(BBITTOJTHEHUST KYPCOBBIX 51 mwr., mocka — 1 mir., Amnrtusupyc Nod 5
paboT), rPYIIIOBBIX U KOMIbIOTEp — | MIT., TPOEKTOP academic
WHIUBHAAYaITbHBIX — 1 mr. WurepHeT GriibTp
KOHCYJIbTallUi, TEKYILIEro UserGade
KOHTPOJISI ¥ TPOMEKYTOUHOM Cutema TeCTHPOBaHUS
aTTecTalnuu MyTestx.1c

Ipennpustue 1C 8.3
Byxranrepus 1C 8.3
Jokymenroobopor 1C
8.3
Kommnexr st
00yueHHs B BBICILIUX U
CpeIHHX yueOHBIX
3asezieHuil. 1C 8.3

4 MOMEIICHUE IS JleMOHCTpanMoHHOE OrnepanroHHast CUCTEMa 344029, PocroBckast
CaMOCTOSATEIBHON PabOTHI. obopymoBanue, yue6Ho- Microsoft ob6acts, r. PocToB-Ha-




yueOHast ay TUTOPHS AJIs
NPOBEICHHS 3aHATHI yueOHas
ayAUTOPUS IS TPOBEACHUS
3aHATHI JEKHOHHOTO THIIA,
3aHITHI CeMUHAPCKOTO THIIA,
KyPCOBOTO IPOCKTHPOBAHHS
(BBIMOJIHEHHST KYPCOBBIX
paboT), rpymIIoBBIX U
UHJIUBHYaJIbHBIX
KOHCYJIbTALUi, TEKYIIEro
KOHTPOJISI ¥ TPOMEIKYTOUHOM
arrecranuu, Jlaboparopus
UH()OPMAITMOHHBIX
TEXHOJIOTHIA, HOMEILCHHE IS
CaMOCTOSTEIBHON paboThI

HaIISIIHBIC TTOCOOHS

Crnennanu3upoBaHHas MeOemb:

cron — 19 mwr., ctyn — 36 mir.,

Jocka — | mT., KOMIBIOTEPHI —

10 mr, mpoekrtop — 1 mT.,
noctyn B HTEpHET

Windows 10 home
IIpunoxxenne
Oduc2016
AmnTBupyc Nod 5
academic
Wurepuer punbtp
UserGade
CureMa TeCTUPOBAHUS
MyTestx.1c
[penmpustue 1C 8.3
Byxrantepus 1C 8.3
Jokymenroobopor 1C
8.3
Kommnexr mst
00y4eHHs B BBICIIUX H
CPEIHUX YUEOHBIX
3aBenenuil. 1C 8.3

Hony, [lepBomaiickuit
pation, yn. CepkaHTOBa,
2/104




